«YTBEPXIAIO»

Ilpeacenarens
ApOGHTpakHOTC cyaa
ropoga Canxr-IlerepOypra u
JlennHTpacKOH 00J1aCcTH

JIOJIKHOCTHOM PET JIAMEHT
(enepanibHOTO TOCYAAapCTBEHHOIO IPaKIaHCKOIO CIIyXKalllero,
zaMeniaomero B ApoutpaxsoM cyae ropoaa Caukr-Ilerepbypra u
JleHUHTpaAACKO#R 00aCTH AOMKHOCTE (elepalbHOH rocy AapCTBEHHOR
rpaxkAaHcKoH ciry’xOBI cTapllero cneluaaIncTa 1 paspana
oTaena o0ecredeHNs Cy10NPOU3BOACTBA

1. O6uHe TONOXKEHUS

1.1. JlomKxHOCTE cTrapliero crenuanucra 1 paspsjaa otaena obecnedeHus
CYJOTIPOM3BOJICTBA (Aaliee - cTapummmi cmenuanuct | paspsga) ApOHTpa)XHOro
cyna ropozaa Caukr-IlerepOypra u JleHuHrpajckoii 06I1acTH OTHOCHTCA K CTapllien
Ipylme TOMKHOCTEW TOCYAapCTBEHHOH TIpaXIaHCKOH cCayxObl KaTeropuu
«obecrnedrBarollIue ClelHaIiCThIY.

1.2, Crapwuil cneunanuct | pa3spgna HasHayaeTcs Ha JODKHOCTE H
ocBobOXKIaeTcs OT Hee mpeacenareileM ApOurpaxHoro cypaa ropoza CaHKT-
IletepOypra u Jienunrpaackoit obnactu (nanee — Cyn).

1.3. Crapmmit cneunuanuer 1 paspsaa HENOCPEACTBEHHO HNOAYHHACTCH
HAualbHHKY OTHena olecrnedeHHss CYAONPOM3BOJACTBA (Jlasiee — HaYalnbHUK
Otnena).

1.4. Ha nepuoj BpeMeHHOro OTCYTCTBHS CTapIlero cneuyanucta | paspsana
€ro 3aMellaeT Apyrod crapludii cneuuandct | paspsaa ornena obecnedeHHs
cynornpon3eoacTea (ganee — Otaen) B COOTBETCTBHE ¢ ycTaHOBIIeHHOH B Otaene
B3aHM03aMEHsIEeMOCTBIO.

Ha crapmero cnenmanucra | paspsia, COIMMAcHO paclpefeNeHuio
00513aHHOCTER MeXHy TOCYIapCTBeHHBIMH ciyxamumu Otiena, MoxeT OBITh
BO3I0’KE€HO HUCHOJHEHHEe 00s3aHHOCTEH, BHITIONIHAEMBIE BEAYLIUM CHEUHMATHCTOM,
B CIy4ae ero OTCyTCTBUSL.

1.5. Crapmuit cnemmandct | paspsga B cBoei cilyxeOHOM HeATENBHOCTH
PYKOBOJCTBYETCS:

Koncrutyumeid Poccuiickoii denepaiuy;

@epepallbHBIM KOHCTHTYLHOHHBIM 3akoHOM 0T 28.04.1995 Ne 1-®K3 «O6
apOuTpaxkHbix cyaax B Pocculickoilt degepamun»;

Denepanpupivu  3akonamu  oT  08.01.1998 Ne 7-@3 «O CynebHoM
nenapTameHTe Tpd BepxoBHoM Cyme Poccwuiickoit ®enepanuun», ot 27.05.2003
Ne 58-03 «O cucreMe rocyaapcTBeHHOH ciry:kObl Poccuiickoit @eaepaluu», oT



27.07.2004 Ne 79-03 «O rocynmapcTBeHHOH rpaxiaaHckoil ciayxbe Poccuiickoi
Denepalnn», UHBIMH (elepalbHbIMU 3aKOHAMH,

yka3amH [Ipesunenra Pocculickoit depepaumu;

nocraHoB/eHUssMU [IpaButenscTBa Poccuiickoit Meaepanuy;

HOpPMAaTUBHLIMH TpaBOBbIMU akTamMH CyaebHoro gemaptaMeHTa IIpH
BepxosHoM Cyne Poccutickobi @enepannu (aanee — CyneGHBIH OenapTaMeHT);

MONOXEHUAMHU, UHCTPYKLIMAMU, METOJUYECKUMU PEKOMEHIallUAMH;

Konekcom  atHkm ©M  crmykebGHoro  ToBedeHHA  (enepanbHBIX
FTOCYIApCTBEHHBIX TPaXXJaHCKUX CIyXallMX annapara ApOWTpaxHOro cyaa
ropona Cankr-IletepOypra u JlenuHrpaackoi obnacty;

NpHKa3aMu U pacropskeHuAMH npeacenarens Cyaa;

HUHcTpykiMel nmo AeJonpou3BOACTBY B apOUTpaxHbIX cyaax Poccuiickofi
®enepaurn  (MepBoH, ane/UIALMOHHOM M KacCaUMOHHOH  MHCTaHLUH),
yTBep)KIeHHOH moctaHoBNeHHeM [lnenyma Beicmero ApOutpaxhoro Cyna
Poccubickoit ®enepaumn or 25.12.2013 Ne 100 (pmanee - HMHcTpykumsa mno
JIENIONPOU3BOICTRY );

HMHcTpykuuedi 00  0ocoOEHHOCTAX  BelleHUd  JAeJIONPOMU3BOACTBA B
ApOutpaxxHoM cyae rtopoga Cankr-lIlerepbypra w JleHuHrpaackoil obnactu
(manee - MHCTpyKUUMs 00 OCODEHHOCTIX BEAEHU A€I0MPOU3BOICTBA);

JAOJDKHOCTHBIM PETTIAMEHTOM.

2. Kpanudukauuonssle TpeboBaHus

2.1. Ha pmomKkHOCTB cTapiiero crneudanucrta 1 paspsana Ornena
HA3HA4YaIOTCA JIMLA CO CPeJHUM MPOodeCCHOHANBHEIM 00pa30BaHHUEM.

2.2. TpeGopanus k craxy paboTbl IoCyJapCTBEHHOHN Ipa){IaHCKOM cIyxObl
UM K cTaxy paloThl IO CNEeLHaTBHOCTH He NPedbABIAIOTCA.

2.3. Crapunit cneunanuct | paspsja nojkeH (00s3aH) 3HaTh:

rocyaapcTBeHHbIH A3bIK Poccuiickoit ®enepanny (pycCKHit A3bIK);

ocHOBEl KoHcTuTyuuu Poccuiickoi Denepauuy;

®enepanbHblii KOHCTUTYHHOHHBIA 3akoH oT 28.04.1995 Ne 1-®OK3 «O6
apOuTpaxHbIX cyaax B Poccuiickoit ®enepauun»;

@Oenepansuble 3akoHbI 0T 08.01.1998 No 7-03 «O CynebHoM nenapraMeHTe
npu BepxoBaoM Cyne Poccuiickoii ®enepaumu», ot 27.05.2003 No 58-03 «O
cUcTemMe rocyaapcTBeHHOH cayxOel Poccuiickoit ®@enepaunu», ot 27.07.2004
Ne 79-®3 «O rocynapcTBeHHOH rpaxaaHckoi ciyxbe Poccuiickoil ®enepauym»,
HHbIE ({e/iepalibHble 3aKOHBI;

Apyrue (enepanbHble KOHCTUTYLMOHHBIE 3aKOHBI, YKasel lIpe3upaeHTa
Poccuiickoii  ®epepaumu, nocraHosienus  [lpaButenscrBa  Poccuiickoi
Qenepallui, UHbIE HOPMATHBHBIE IIPABOBbI€ aKThI, PErYIUPYIOLIUE AEATENBHOCTD
apOuTpaxHeix cynoB Poccuiickoit ®enepaur U 0OCOOEHHOCTH MPOXOKIECHUS
roCyJapCTBEHHOM  IpaXXAaHCKOH  cinyxOwl, B  npejeiax  JAOKHOCTHBIX
00s13aHHOCTEH U TOMTHOMOYHH;

JokanbHble aKkThi Cyfa, peryjaupyrollide BONpPOCHL, OTHOCALIMECS K
xomneteHuuu Otaena, U 0cOOEHHOCTH MPOXOKACHUS IrOCy IApCTBEHHOM CITy:KOBbI;

nopsaoK paboThl co CiyxebHoi HHpOopMauneH;



¢hopMEl M MeToNBl paboThl ¢ MPUMEHEHMEM aBTOMATH3MPOBAaHHBIX CPEACTB
ynpaBieHus;

OCHOBBI BeJIeHUS JeNONPOU3BO/CTRA;

IpaBHIa J€J0BOrO 3THKETA;

HOPMBI H INpaBWJia OXPAHEl TpyAa, TEXHHKH Oe30IacHOCTH M INOKAPHOH
0€e30IIaCHOCTH;

o01ue MpHUHITKIBI CTyKeOHOro NOBEAEHHU rOCYJapCTBEHHBIX I'paXJaHCKUX
CITyKaluX;

Konekc »THKH ¥ ciny)eOHOTO TToBeaeHUs (elepanbHbIX MOCYJapCTBEHHBIX
rpaXKJaHCKHX CAyXKallux anmapaTa ApOutpaxkHoro cyaa ropoga CaHkr-
ITetepbypra u JleHHHIpaickoi obacTu;

ClIyxebHbIi pacnopsaok ApbutpaxHoro cyaa ropoaa Cankr-IlerepOypra u
Jlenunrpaackoi obnactu;

JOJDKHOCTHOM perfiaMeHT.

2.4 Crapwmwii ciequanuct 1 pa3psana fomkeH (00s13aH) yMETh:

MBICIIUTh CHCTEMHO;

IIAHHPOBATh, PAIIMOHATEHO HCIOIB30BaTh CIyXeOHOE BpeMs H JOCTUIATh
pe3yNbTaToB;

aHAIM3UPOBATh K 06001IaTE HHPOPMALUIO;

paboTaTh ¢ 3aKOHOAATEIBHBIMM W HOPMATHBHBIMHM IIPaBOBBEIMM aKTaMH,
IPUMEHATh UX Ha MPaKTUKE;

pa3pabaThIBaTh IIaH KOHKPETHRIX ICHCTBHH;

OTIEpPATHBHO NMPUHUMATDL W OCYLUCCTBIATE IPUHSITEIE PEIICHHU;

ajanTUPOBAThCd K HOBOH CHTyallUM W MNPUMEHATH HOBBIE IIOAXOMBI K
peLlieHHIO BO3HUKAIOUINX NpodieM;

3¢ heKTHBHO M IOCIENOBaTENbHO OpPraHM3OBBIBATE B3aUMOIEHCTBHE C
JpYTUMU NoApa3ieeHUIMU;

MIPaBHJILHO pacipeneisaTh paboyee Bpems;

BIaJeTh NPHEMaMH MEXJIMUYHOCTHBIX OTHOIIEHHH (yMeTh BHHMATEIBHO
CAYyLIATh KOJ/UIEr, He AONYCKATh MEXITUYHOCTHBIX KOH(IMKTOB C KOJUIETaMH H
PYKOBOAMTENAMHU; YMeTh 3h(hEeKTUBHO COTPYAHUYATb, HATH HA KOMIIPOMHCC MpPH
pelieHHd IpoGleM B KOH(MDIMKTHBIX CHTyalWsAX; OBITh OTBETCTBEHHBIM IO
OTHOINIEHHIO K JIFOASM, OT3BIBUMBEIM, BCerja APYXKel0OHBIM; IIOMOrarhk B pabote
KOJUIEraM; yMeThb NPUHMMAaTh COBETHI KOIUIEr Mo pabote; ObITh CIOCOOHBIM
IIPU3HABATE CBOIO HETIPaBOTY);

OBITE TpeOOBaTENBEHBIM K cebe, PHEPrUYHbIM, HACTOHYHBbIM.

paboOTHl B KOHKPETHOMH cepe AesTeIbHOCTH;

BJIaJ€HUS KOMIIBIOTCPHOH TEXHUKOM;

BJIaIcHUs He0OXOJUMbBIM [TPOIPAMMHBIM 00€CIIEUEHHEM;

CHCTEMATHYECKH MOBBIIIATH CBOK KBAIU(DUKAIIMIO;

CODJIIOIATh UCIIQJIHUTEIIECKYIO THCLIUILIIUHY.

3. JomKHOCTHBIe 00S3aHHOCTH, TpaBa U OTBETCTBEHHOCTh
CTapLIero creuuanycra 1 paspsga

3.1. Crapmpii crieUyMaiuct | paspsAa JOIKEeH BLIMONHATL OOS3aHHOCTH,



npeaycMoTpeHHbie cT. 15 u 18 ®enepansHoro 3akoHa oT 27.07.2004 Ne 79-03 «O
rOCyAapCTBEHHOM rpaskaaHCKOH cinyxbe Poccuiickoit ®Menepanun», a Takxke:

dbopMUpoBaTE apOMTpakKHble Jella B COOTBETCTBHH ¢ TpeOOBaHUAMHU
HMHeTpyKUuuu 0o 1enonpou3BOICTBY;

obecreyrBaTek COXPaHHOCTh A€l W [JOKYMEHTOB, IepelaHHbIX CcTaplueMy
cnenuancry | paspsiga [l NOAIIMBKWA W HalpaBleHHs JIHLAM, y4acTBYIOIIHAM B
Aene;

aKKypaTHO ¥ I'paMOTHO O(QOpPMIISTH ONMUCU apOUTPaKHBIX Jesl B COOTBETCTBUU
¢ TpeboBaHUAMH MHCTPYKIMH 110 A€/I0IPOU3BOACTBY;

3aBEpATH B TOPAAKE, YCTaHOBIEHHOM MHCTpykuued Mo AelOnpoH3BOICTBY,
KOIMHH CyAeOHBIX aKTOB, IOAJIEXKAIUX PACCHUIKE, C UCIIOJIB30BaHHUEM YTBEPKIEHHBIX
neyared U LITaMIIOB,;

KOHBEPTHPOBATh ITOYTOBHIC OTIPABICHHS B COOTBETCTBHHM C TpeOOBaHWAMH
IIpaBui1 oka3aHMsl YCIIyr [IOYTOBOM CBA3H U HAIIPABIATH KX JIMLIAM, YYaCTBYIOLUIMM B
Jene, B CPOKH, YCTaHOBJIEHHble ApPOUTPaXHBIM MPOLIECCYATBHBIM KOAEKCOM
Poccuiickoit ®eaepauun u MHCTpyKUUME# 10 1e10nNpoH3BOACTBY;

OCYILIECTBIATH IPOBEPKY HANPABIAEMBIX JIMLIAM, YUaCTBYIOILIUM B J€II€, KOTIUH
cyfeOHbIX aKTOB Ha TNpeAMET MpPaBUIBHOCTH YKa3aHHMs HAaWMEHOBaHHs CTODOH,
HOMepa JieNa M T. 11.;

OCYUIECTRIIATh IPOBEPKY HaJIW4YMs NOMNMCH CyAbM B IPOTOKOIE M Ha
CyeOHOM aKTe;

uHGopMuUpoBaTh HavyanbHuUKa Otmena o cyneOHBIX akTax, NepelaHHBIX B
Orgen ¢ MCTEKIIMM CPOKOM OTIPAaBKH, NPEAyCMOTPEHHBIM ApOUTPaXHBIM
IpoLeccyalbHBIM KonekcoM Poccuiickolt Meaepanuy;

IIPUHAMATE apOUTpaXKHBIE AeNia OT MOMOIMHHUKOB CyAeil UH COTpYAHHKOB
Ornena B COOTBETCTBUU ¢ IOPAIKOM Tepeaayy aen B pabory;

JI0 ¥ TIoclie BRIMONHeHUs paboT ¢akT npueMa-nepena4u Jen GUKCUpOBaTh B
ANC «Cynonpou3BoAcTBO» B TIOACHCTeMe «JIBUXKEHHME TOMOB» IIyTEM
CKaHUPOBAHHA IITPUX-KOJOB HAa ITUKETKAX e,

($hOpMUpPOBATH € NOMOILBIO NMOACUCTEMBI «OTIIpaBKa JOKYMEHTOBY PEECTPEI
NOYTOBBIX OTNOPABIEHWH, OGQOPMIATE WX TNPU NOMOIIM HOANPOrpaMMEI
«QopMHUpOBaHHE  peecTpOB  OTIPaBKW» W IlepelaBaTh  peecTpbl  C
COOTBETCTBYHOIIMMH IOYTOBBIMK OTIpaBicHUAMHU B OO1Mil otaen;

OCYLUECTBIATh NOACOP apOUMTPaKHBIX JleN MO 3asBKaM MOMOIIHUKOB CyJeH,
COTPYAHUKOB CEKpeTapuaTa, PyKOBOAMTeNeld CTPYKTYPHBIX MOApa3ieieHHH (1o
3asiBKaM Ha O3HaKoMJIeHHe, jkajobaM, UId aHalu3a W o0oOiueHHs cyacOHOMH
NPaKTAKH U T. 1.);

COCTaBJIATE 3asBKM Ha KaHUENAPCKHe TNPUHAICKHOCTH, 000pyAOBaHUE H
OpPI'TEXHUKY, & TAK)KE B ClIydae HeODXOTUMOCTH - Ha HX PEMOHT;

Yy4acTBOBATh B pazpaboTke mnaHa paboTel U MeponpusaTuii Otaena;

cobmonate cimyxeOHBIH pacriopsgok Cypaa, mpaBula U HOPMEBI OXpaHBI
TPYZa,  TEXHHMKM  Oe30MacHOCTH,  INPOM3BOJACTBEHHOH  CAHUTapUd  H
NIPOTUBONOXKAPHON 6e30aCHOCTH;

BLINOJIHATE HHBIE CITy:)KeOHbIe NOopy4YeHUs pykoBoacTea Cyna;

3HAKOMHMTBCS ¢ TpHKasaMud W pacnopsbkeHusiMu Cyja 110 BOIpocam
NIPOXOXIEHUA rocyAapCcTBEHHON IpakIaHcKoM Cityx0bl B anmapare Cyzaa.



B JeHb OCBOOOXKJAEHHS OT 3aMellaeMOH  JOJDKHOCTH IOCYAapCTBEHHOM
IpaXXaHCKOH CTyKObl U YBONBHEHHUS C rOCYAApCTBEHHOM IpaKIaHCKOH CIyKOBI
cIaTh cnyxebHoe yAoCTOBepeHHe IroCyJapCTBEHHOIO IPaXAaHCKOIO CIIy’Kallero B
KaJpOBYIO CIyXOy.

3.2. IlpaBa crapuiero cneynanucra 1 paspsna.

OcHoBHEBIE TIpaBa CTapllero crelyaiiuceTa | paspana Kak rocyaapcTBEHHOI'O
IpakKJaHCKOTO CIYXKAIEro perinaMeHTHpoBaHsl CT. 14 PenepaJbHOro 3aKoHa OT
27.07.2004 Ne 79-@3 «O rocynapcTBeHHOH rpaxaaHckoi cayxbe Poccuiickoi
Depepanuu», B TOM YUCIIE:

nojay4ath MHGOPMAIMIO M MaTepHanbl, HeoOXOAMMBbIE AJS MCIOTHEHHS
JIOMKHOCTHBIX 06138HHOCTEH, OT CTPYKTYPHEIX nojapasaenenud Cyna;

BHOCHUTD TIPEI0KEHHS [0 COBEPILEHCTBOBAHHIO JeATenbHoCTH OT/aena;

npencraBaath OTaen BO  B3aMMOOTHOIIEHHMAX CO  CTPYKTYPHBIMH
nofpasieieHusMH  ApOumrtpaxHoro cyza ropoja Cankr-Tlerepbypra w
Jlenunrpazackoii obmacTy B npeaenax CBOMX MOJTHOMOYHM.

3.3. OTBeTCTBEHHOCTE CTapIIero cneuManucra 1 paspana.

Crapuuii crieliMatucT | pa3psiaa HeceT yCTaHOBIEHHYH) 3aKOHOAATEIBCTBOM
Poccuiickoit ®enepanii OTBETCTBEHHOCTD 332 HEHCIIOJIHEHHUE HIIM HEHAANekKalee
HCIIOJIHEHHE  BO3IOXEHHBIX HA HEro JODKHOCTHBIX  00A3aHHOCTEH, 3a
HECOOIOICHHE OrPaHUYEHHE U 3alpeToB, CBA3aHHBIX ¢ IpaxJaHCKON ciyx0oH, a
TaKXe:

33 HeHCHOJHeHHEe O00s13aHHOCTEH, YCTAaHOBJIEHHBIX 3aKOHOJATEITBCTBOM
Poccuiickolt Penepanuy 0 NpOTHBOACHCTBHH KOPPYIILHH,

32 HecoOmogeHne — TpeOoBaHMA K = cly)XeOHOMY  TIOBEAEHHIO
TOCYJIAPCTBEHHOTO TPaXMTaHCKOro ciayxauero, rnonoxeHui Konmekca 3THKH M
cIyxebHOro  moBeneHHs  (efepallbHbIX  OCYJApCTBEHHBIX  IPaXKIaHCKHX
cayxalux annapata ApOurpaxHoro cyaga ropomna Cankr-lletepbypra u
JlenuHrpaackoi obiacty;

3a HecoOmoaenue TpeboBaHWd WMHCTPYKUHMHM IO AENOIPOH3BOJACTBY M0
BOIIPOCAM, BXOAAIIMUM B €10 KOMIIETEHIIHIO,

3a COXpaHHOCTb BCEX HAaXONAIUXCA y HEro Ha HCIOIHEHHH [HeJl H
JOKYMEHTOB;

33 HapyIIEHHe CPOKOB H HH3KOE KaYeCTBO UCIIONHEHUs paboT;

3a JeHcTBUA WK Oe3feicTBUS, BEyLIUE K HAPYIIEHHIO IIPaB M 3aKOHHBIX
WHTEPECOB TpaxaH;

33 pasrlalleHHe CBeJeHMM, CTaBHIMX €My M3BECTHbIMH B CBA3H C
UCIOMHEHUEM JOJIKHOCTHBIX 00513aHHOCTEH;

3a TPENOCTaBlI€HHE pPYKOBOIACTBY HEJOCTATOYHOH M HeoOBEKTUBHOM
HHGbOpMaIFH.

3a HecobmoaeHne ciyxebHoro pacnopsika Cyzaa.

3.4, Cornacuo ct. 15 ®enepansHoro 3axkoHa ot 27.07.2004 Ne 79-@3 «O
rocylapcTBeHHON TrpaxkaaHckoi ciyxbe Poccuiickoll @exmepanum» CTaplIHi
CHeUUaucT | pa3spsga HeceT MAHCHUIUIMHAPHYH), I'PaXJaHCKO-TIPAaBOBYIO HIIM
YrONOBHYIO  OTBETCTBEHHOCTh B COOTBETCTBMM C  (penepalbHBIM
3aKOHOJaTelbCTBOM B Cliy4yae HCIIOJHEHHS HM HENPAaBOMEPHOIO ITOPYYEHHS.



4. [epeueHs BOIPOCOB, IO KOTOPBIM CTapIIMH crienHanuct | paspsaa
BIIpaBe CaMOCTOAITEJILHO IPUHUMATh YIIPAaBICHYECKHE
1 UHBIE pelleHHs]

Crapmuii cnenuanuct 1 pa3psaa caMOCTOSTENLHO IPUHUMAET PEUICHHUS 110
BOIPOCAM:

npuemMa WM OTKa3a B TpHeMe JOKYMEHTOB M apOMTPaxHBIX Jel,
ohOpMITEHHBIX HEHaJJIeKalluM o0pa3oM, M BO3BpaTa MX Ha Iepeo(opMIIEHHE
cornacHo TpeGoBaHMsAM WHCTPYKIIMM IO JeNONpOU3BOACTBY B apOHTPaXKHBIX
cymax, Pernamenty paboThl ¢ apOUTpaXHEIMH nenaMu, [TonoxkeHuto o6 Otaene;

HOArOTOBKH W OhOpMIICHHS [OKYMEHTOB, IpPEIHA3HAUEHHBIX I
OpPraHM3aldyd POW3BOACTBEHHOr0 00y4yeHUs CIELHalIUCTOB, OCYIHECTBSIIOINX
topmupoBaHHe U 06pabOTKY JOKYMEHTOB.

5. Tlepeyens BONPOCOB, MO KOTOPEIM CTaplIMi cnenuanucT 1 paspana
IPUHUMAET Y4acTHe B IOJTOTOBKE IPOEKTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M IIPOESKTOB YIPaBIIEHYECKHX U HHBIX PELIEHHH

Crapumii crienquanucT | paspsma BhpaBe (UM obs3aH) y4yacTBOBalhk B
MOATOTOBKE  MPOEKTOB  HOPMATUBHBIX  TIPABOBEIX AaKTOB M NPOEKTOB
VIpaBleHYECKHX M HMHBIX PpEIIeHHH [0 BOMPOCaM COBEPLIECHCTBOBaHHSA
nestenpHOCTH OT/IENa, CYLIECTBYIOMHX GOPM 1 METOAOB paboThl ¢ AOKYMEHTAMH.

6. Iopamok ciy»eOHOTo B3aMMOAEHCTBU
CTapluero creuydanucTa | paspsana B CBA3M C UCIIONTHEHHEM
NOKHOCTHBIX 00s13aHHOCTEHN C IpaKJaHCKUMHU CIIy>KallldMH
ApGutpaxsoro cyna ropoaa Caukt-IleTepbypra u JIeHUHrpaackoi obnacTu

CnyxebHoe B3auMOeiicTBHE C pabOTHMKaMH ApOUTpaXKHOTO Cyla ropoja
Cankr-TlerepOypra u JleHHHrpagckoi 00JacTH B CBA3K C MCIOJHEHHEM CBOHX
HOJKHOCTHBIX 00st3aHHOCTeH cTapiuyi crieidanucT | paspsaa AOKEH CTPOUTE B
COOTBETCTBHH ¢ (ellepajbHEIMH KOHCTUTYIIHOHHBIMU 3aKOHaMH, (henepalbHbIMH
3aKOHAMHM, HHBIMH HOPMAaTHBHBIMH NpaBOBbIMM akTaMH Pocculickon @enepanuu u
¢ y4eToM noJioxeHui ®PenepanbHoro 3akoHa ot 27.05.2003 Ne 58-03 «O cucreme
TOCyHapCTBEHHOH rpakmaHCKoW ciyxObl  Poccuiickoit  ®emepanun», 0T
27.07.2004 Ne 79-03 «O rocyaapcTBeHHOM rpaxnaHCKOH ciyxbe Poccuiicko
denepaunn», Ykasa llpesuaenra Poccutickolt @enepanuu ot 12.08.2002 No 885
«O0 yTBepKIeHHH OOIINX NPHUHLIMIIOB CIIy)XeOHOro MOBEACHUS FOCYIapCTBEHHBIX
cnyxamux», Komekca 93THKM U cmyxeOHoro rnoBedeHus (elepalbHBIX
rOCyJapCTBEHHBIX TPAXAAHCKHAX CIYyXKallMx amniapara ApOUTpaKHOro cyaa
ropoaa Cankt-Tletepbypra u JleHuHTpaackoi o61acTy.



7. ITokazarenu 3¢ dexTuBHOCTH
¥ pe3yNbTaTUBHOCTH NPO¢ECCHOHANLHOHN Cly)KeOHOH NeATeNbHOCTH
CTapLUEro crienMaiiueTa 1 paszpsaa

7.1. B opranuzanuuu tpyaa:

IIPOH3BOIUTEILHOCTD ( BBINOIHAEMbIH 06beM padoT);

Pe3yIbTATHBHOCTH (Mepa JOCTHXKEHHS MOCTARNEHHBIX Lese);

UHTCHCUBHOCTh Tpylda (CIOCOOHOCTE B KOPOTKHE CpPOKHM BbINOJHATH
ompeAeeHHbIi 00beM paboT);

coOJI0IcHUE TPYAOBOH TUCUUTUIHHEIL.

7.2. CBOEBPEMEHHOCTb U OIEPATUBHOCTH, T. €. BBINOJHEHUE NOPYUYCHHH U
pPACNOPSKEHHH B CPOKH, YCTAHOBIICHHBIE 3aKOHOJATENbCTBOM, [IOJDKHOCTHBIM
PErIaMeHTOM UJTH PYKOBOACTBOM.

7.3. KauecTBO BBEIMOJHEHHOU paboThI:

NOATOTOBKA  JOKYMEHTOB B  COOTBETCTBUM €  YCTAHOBJIICHHBIMH
TpeOOBaHHAMHU,;

MOJIHOE U JIOTHYHOE U310KEHUE MAaTepHAaa;

OTCYTCTBHE CTHIIMCTHUYECKUX U IPaMMaTH4eCKHX OLIUOOK.

7.4. Ilpodeccuonanmusm:

nmpodecCHOHANBEHAY  KOMITETEHTHOCTh  (3HaHMe  3aKOHOAATEJIbHBIX,
HOPMATHBHBIX MPABOBBIX AKTOB, LIMPOTA NpOodecCUOHATBHOTO KPYro3opa, yMeHHe
paboTaTh ¢ JOKYMEHTAMM );

CIOCOOHOCTh BHIMONHATE TOIDKHOCTHEIE (PYHKUMU CaMOCTOATENBHO, 0Oe3
MIOMOILK PYKOBOJUTENS WM CTAPLIETo MO JOJKHOCTH;

CrOcOOHOCTL HYEeTKO OpraHu30BBIBaTH M IUIAHHPOBATh  BBINOIHEHHE
NOpPYYEHHBIX 3aJlaHh¥i, yMEHHMe pallUOHaNbHO MCIOJb30BaTh paboduee Bpems,
PACCTaBNATh MPHOPUTETRI;

TBOpPUYECKHH NOIXOJ K pelIeHHIO MMOCTaBISHHBIX 3adad, aKTHBHOCTh H
UHUIMATHBA B OCBOCHHWM HOBBIX KOMIMBIOTEPHBIX H  MHGOPMALMOHHBIX
TEXHOJOTHH, CMOCOOHOCTH OBICTPO aAaNTHPOBAThCS K HOBBIM YCIOBHSIM H
TpeGOBaHUAM, CNOCOOHOCTE K MOJYYEHUIO HOBBIX NMPO(PECCUOHAIBHBIX 3HAHUHM U
HABBIKOB U JKeJaHue UX MONy4arh;

OCO3HaHHME OTBETCTBEHHOCTH 3a TIOCNEACTBUA  CBOMX  JIeHCTBHH,
IIPHHHUMAEMBIX PELIEHHIH;

CNOCOOHOCTE COXPaHATh BBICOKYIO pPaboTOCIIOCOOHOCTh B 3KCTPEMAalIBHBIX
YCIIOBHSIX.

Haganouuk
oTena odecneyeHus
CYAOIpPOU3BOACTRA, ,

«COT'JTJACOBAHO»
HauvaneHuk oTaena kaapos
M TOCYJIapCTBEHHOH CITYKOB] .



