«YTBEPAHAIO»

Ilpencenatens ApGutpaxHoro cya

, : ————— ropoaa Cankr-[letepGypra u
Jlenunrpanckoii obnactu
(AcH. Bononkuxa

(noamace)

/8 aripess 20/3 r.

JO/DKHOCTHOY PETVIAMEHT
teneparbBHOro rOCYAapCTBEHHONO TPAXKJAHCKOTO CYXKAMEro,
3amMelnarommero B Apburpaxsom cyne ropoga Canki-IlerepGypra
H JlenuHrpancKoif 06AaCTH A0DKHOCTE deaepanbuoOli IOCY IAPCTBEHHON

YpaXKAaHCKOMH CayKGBI
BEJIyINEro CHEIHATMCTA OTAEIA KaPOB H TOCYAAPCTBEHHOR CiryxOAD

1. Obupe HOIOMEHHA

1.1, JomkHocTs Bexyluero CHOENHANMCTa OTHeNa KaApoB H
rocymapcTBeHHOH cmyx0n ~ (ganee — peayulmid cmemmanuct Ortaena)
Apbutpaxkaoro cyna ropoaa Canxr-TlerepSypra u Jlemunrpanckoit ofmactu
(manee - Cyn) B cooTBeTcTBHM ¢ PeecTpoM nomkmocTell denepanbHOil
TOCYOApCTBEHHOH IpakaaHckoM ciryxbbl OTHOCHTCH K cCTaplledl rpymme
OOIDKHOCTEeH  TrOCYNAapCTBEHHOH — IpaMIaHCKOR  coyxObl  KaTeropuu
«CTIEIHATHCTEIY,

1.2, Benyuwmii cneudamuct OTAena HA3HAYAETCA HA JODKHOCTR H
oceoGoAIaeTCa OT JOVDKHOCTH MPHKA30M NpeAceBaTeqd ApGHTPAKHONO Cyla
roposia Canxr-IletepGypra u Jlemunrpanackoi obmacty.

1.3. Bemymui#l crnenuanucr ornena HenmOCPeICTHEHHO NOAIUHACTCA
HaYQILHHKY OTAENa KaipoB H IOCYAapcTBeHHOH ciyxOsl  (Janee —
He[OCPE/ICTBCHHBIH PYKOBOLHTENS).

1.4, Ha neprog BpeMeHROro OTCYTCTBHA Begymlero creimanucta Oraena
€ro jaMemaer BefylInd cneunanuct Otmena, AudO HHOH COTPYIOHHK OTAEN,
HasHadaeMEeld HadansuukoM Oroena.

Ha sBenymero crmeuuanmera Otmena, COTIAcHO — PacHpeAelieHHIO
obnsanHOCTEl MEXAY IOCYIAPCTRERHBIMH CTyXaluMid OTaena, Moxer GHTb
BOJJIOEHO HCIOMHeHMe o00A3aHHOCTeH, BBHIIOMHAECMBIX KOHCYNBTAHTOM
Ortnena, B ciy4ae ero oTCyTCTBHA.

1.5. Beaymuii cnenmanict Otiena B cboeit ciyxe6HOR NeATEABHOCTH

‘pyxoao,t(crsyercx:

Koncrutyuueit Poccuiickoit ®eaepanuu;
TpyaosriM kozexcoM Poccuiickoit ®egepannm;
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DezepatbHbIM KOHCTHTYUHOHHEIM 3aKoHOM oT 28.04.1995 Ne 1-DK3
«O6 apOuTpaxusx cyaax B Poccuiickoil ®epepatmny;

JaxonoM Poccniickolt Qeneparn ot 26.06.1992 N 3132-1 «O craTyce
cyneii B Pocentickoit Qenepammmu»;

®enepaneHeM 3akonoM oT 10.01.1996 N 6-03 «0 mononuuTeNbHBIX
rapaiTHAX COLMANGROH 3amMTH Cydeidl M pabOTHHKOB arlIapaToB CyOB
Poccuiicxont Mepepanun»; -

QenepanbHbiMy  3akoHamMe oT 08.01.]J998 Ne7-®3 «0O Cynebrom
nenapramente mpH Bepxosrom Cyae Poccniickoit ®enepanuuy, ot 27.05.2003
Ne 58-@3 «O cncreme rocynapcreenHoR cimyx6Gel Poccniickoit depeparuny,
ot 27.07.2004 Ne79-03 «O rocynapcTBeHHOH rIpawkpmaHckoft cmywbe
Poccuitckoit ®eneparuiy», HHBIMH denepanbHBIME 3aK0HAMH;

VYkazom Ilpesunenta Poccufickoit ®enepamiu ot 16 despans 2005 r.
Ne 159 «O nopumeproidt ¢opMe cmyxeGHOTO KOHTPAKTAa O IPOXOACIEHHHA
TOCYJapcTBeHHOH rpaxgaHckod cnyxGut  Poccuiickoii  Qepmepaumu  H
3aMellleHHH JOJUKHOCTH TOCYHZApPCTBEHHOH IpawuaHckoi cayxOel Pocouiicxoi
Penepaumn»;

Yxazom [IpesrnenTa Poccuiickoit Mepepaunu ot 18 mros 2005 1. Ne 813
«Q ropaAKe M YCIOBHAX KOMaHIHPOBaHHMA QefepalbBBIX TOCYNApCTBEHHEIX
IPaKJAHCKHX CITYHAIHX?;

Ykaszoum Ipeannenta Pocculickoit @enepaunt ot 25 urowrt 2006 r, Ne 763
«Q JeHeXHOM colepKaHHU (edepPalbHEIX TOCYSAPCTBEHHBIX IPaXIaHCKHX
CITYKAIHX»; '

Vxasom Ilpesupenta Poccufickolt Qemepawym ot 19 Hosabpa 2007 T.
Ne 1532 «O0 wWcUHCNEHMK CTaKa roCyAapCTBeHHOM rpawnanckoit cayuObi
Poccutickoii Penepaliii UL YCTAHOBNEHHA TOCYAAPCTECHHLIM IPAKIAHCKHM
cayxaunmM Poccriickoli ®enepaunn exeMecasHoll HanbaBKH K MOINKHOCTHOMY
OKIAmy 34 BEICAYry JeT Ha rocylaperbBeHHol rpaxnaHckolt cmyxbe
Poccuiickoii @epepauns, oOnNpeleleHdd MPOROIKHTENBHOCTH  €KETOIHOTO
JOMOJHUTENEHOTO OMIAYHBAEMOI0 OTIyCka 3a BHICHYTY JIET H pa3sMmepa
noouipenyii 3a GezynpedHyio ¥ 3¢ peKTHBHYIO rocy JapCTEEHHYIO TPAXKAAHCKYI0
cayx6y Poccuiickoii eneparnum», HHBIMH ykasamu Ilpesunenra Poccuiickoi
Qenepanuy;

nocrayosnexneM [paputensctea Poceuiickol ®epepauun or 6 cenTabpa
2007 r. Ne 562 «0O6 yreepxnmenuu [lpasun wucuucierusa JEHEXHOrO
copepxaHui delepanbHBIX MOCYAaPCTEEHHAIX IPAXAIAHCKHX CITyKAaluxX»r;

NOCTAHOBIEHHEM [TpasureascTea Poccuiickoit Depepanyu
or 27 sameapa 2009 r. M 63 «0O mnpenmocraBneHHH (esepalbHEIM
rOCYNapCTBEHHEIM TPAXIAHCKHM CIYXAIFM ¢JMHOBPEMEHHOH cyGchmuuH Ha
npHoGpeTeHHe KHUNOTO MOMEIHEHHD?;

nocTaHoBieHHeM  IlpaBuTenscrBa Poccuiickol DepcpalliHu
ot 19 ceurabps 2013 r. Ne 822 «O0 yreepxacHuE [IpaBHa npenocTaBiIeHHs
rOCYHApcTREHHOMY TPREKARHCKOMY ClOyXalleMy B CIoy%ae OTCYICTBHA
BAaKAHTHBIX JOJDKHOCTEH B MOCYAApPCTBEHHOM OpTaHe, B KOTOPOM COKpAILAIOTCR
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JOJDKHOCTH TOCYZapCTBeHHOH rpaxaaHckodl cayx0H, HIM IocyIapcTBeHHOM
opraie, XOTOpoMy IlepefaHEl (QYHKOHH YIpPa3fHEHHOTO TOCYAAPCTBEHHOIO
opraia, BaKaHTHOH JOJDKHOCTH TOCYIADCTBEHHOH TIpaX(IaHCKoH cayxOH B
HHBIX (OCYAApCTBEHHBIX OPraHax», HHPIMH [OCTAHOBICHHAMH [IpaBHTeNnCTRA
Poccriickoii Geaepanun;

niocraHoBineHHAMY Bepxosroro Cyna Poccuiickoit (Penepamyy;

nocra"osneHAsmy Coseta cypeit Poceniickofi @enepanum;

HODMATHBHBIMH IIPaROBEIMM akTamH Cyne0Horo JelapTaMeHTa [IpH
Bepxopuom Cyne Poccuiickoit @epepauun {zanee — CyneGHEli femapTaMeHT);

[IOTIOXEHUAMH, HHCTPYKUMAMHE, METOIHYECKHMH PEKOMEHNAIHAME,

Konmexcom oartuku u  cuyxeGHoro  HOBedeHHA  (elepaNbBHBIX
TOCYZAPCTBEHHBIX TPaKTAHCKHX CHywalllHX amnmapata ApOHTpakHoro cyaa
ropona Canxr-Iletepbypra u Jlenrurpaackol obnacTy;

OPHKa3aMH H paclopaxeHHaMy npencenaress Cyna;

Hacrpyxuneii no aenoTposssocTBY B apObHTpaXHBIX cynax Poccuiickoi
enepaumi  (nepeoil, aneANMOMHOM M KaccaUMOHHON — HUHCTAHUHK),
yTBepxAcHHOH moctanosnenyweM [Inenmyma Breicmero Ap6urpaxmoro Cyma
Poccniickoit ®enepaimm ot 25.12.2013 Ne 100 (panee — Hucrpyxama mo
ZeONpOU3BOACTBRY);

HaCTOALIHM nonxmocmf.m pernamemou

2.1. Ha nomxHocTp Begymero cnenyanmacta OTHena Ha3HAYAIOTCH JHNOA ¢
BBICIIHM o6pazosaHHeM He HHXe ypoBHA fakanaspHara.

2.2, Jlna samemeHdd MOJDKHOCTH Bemyuiero crneumamucta Ornena
Tpebopanms K CTaXy TOCYBAPCTBEHRON IPAKEAHCKOH CITYXOGBl HIM  CTXKY
paboTHI IO CHEIHATEHOCTH He IPeIBsBIAIOTCA.

2.3. Begywwuii cneupanuct OTAENA H0MKEH 3HATE!

rocyaapcTBeHHEH M3bIK Poccuiickoit ®eaepaunn (pyccKHit A36IK);

ocxossl Koncturynun Poccuiickoll Deneparmy;

Tpynoroit xonexe Poccutickoit denepaimuu,

PenepankHie KOHCTHTYLHOHHBlE 3akoHB or 28.04.1995 Ne 1-DK3
«Q00 apOuTpaKHbIX cynax B Poccuiickoit denepanuuy ot 31 nexabpa 1996 r. Ne
1-®K3 «O cymebuoli cucreme Poccniickoii denepatpmy;

®epepancuble  3akoHK! oT 08.01.1998 Ne7-03 «O CypeGuom
JNenapraMeHte npu BepxosHoMm Cyne Poceniickoit ®enepauym», ot 27.05,2003
Ne 58-0B3 «O cucteMe rocygapcrseHHol cnyxGrl Poccuiickoil (benepaipiuny,
or 27.07.2004 Ne79-03 «O rocymapcTReHHON rpawaaHcKol  cryxGe
Poccniickofi ®epepangm» ot 25 jekabps 2008 r. N 273-03 «O
NPOTHBOAEHCTBHE KOPPYTIHIY,

3akou Poccuifckoli ®enepawnu ot 26.06.1992 N 3132-1 «O cratyce
cyneit B Poccutickoit ®enepamumn»;

¥Yxa3 [pesngenta Poccuiickoii ®enepanpi ot 16 denpamn 2005 r. Ne 159
«O  npuMepHoli  dopMe  cnymeOHOTO  KOHTpakTa ©  OPOXOKISHHH
rocyAapcTBeHHOH rpaxiaHckoit cmyxbb1 Poccmitckoit (epepamun u
JaMELIEHHH ROJDKHOCTH rocyAapcTBeHHOR rpaxiaHcko# cityxOm Poccriickoi
Genepanum»;

VYxa3 [pesuperta Poceuitckoit Mepepaumu or 18 momn 2005 r. Ne 813
«O pmopsiike H YCIOBHMAX KOMaHJMPOBAHHA (eflepallbHEIX rocyAapCTBEeHHEIX
IPXIAHCKHX CITYXAUTHX;

VYias [Ipesunenra Poccuiickoli Meaepaiuu ot 25 wons 2006 r. Ne 763
«O JmeHexHOM cofepxaHud elepatHEX TOCYIapCTBEHHEIX IPaXHAHCKUX
CITY AN,

VYka3s Ipezugenra Poccniickoit Qepepain ot 19 Hoabpa 2007 r. Ne 1532
«Q6 HCYHCNEHHH CTaXa roCYAApCTBEHHOH rpaXaanckoil cmyxdrl Poccuiickoii
Pepepanye I8 YCTAHORMEHWA TOCYAAPCTBEHHBIM [PAMIAHCKHM CITYXalHM
Poccuiickoli Penepaluu exeMecsiHOR HanGaBKH K NO/DKHOCTHOMY OKIZRy 3a
BLICHYTY JIeT Ha TOCYIapCTBeHHOH rpaxpmanckoii cnmyxbe Poccuiickoid
(Depfepanun, onpeneNeHUs MPOIOKUTENRHOCTH eXKerOTHOrO IOTIOMHHTENBHOTO
ONNaYyMBaEMOro OTMYCKa 32 BBICAYTY €T M pasMepa IOOWPEHH#E 3a
Gesynpeunylo d 3hGEKTHBHY0 TOCYZApCTRPEHHYHD TPaKAAHCKYID ciryxly
Poccuifckoit Penepanuin; . _

MOCTAHOBICHAE [IpaBrTeENscTBa Poceuiickoit Oenepamuu
ot 6 centabps 2007 1. Ne 562 «OO0 yreepxmenmun IlpaBun Hcumcnenua
JEeHeXHOro cofepxaHus ¢eRepalbHBIX TIOCYZAPCTBEHHBIX rpaxcnancmx
CITYXALIHX»;

NOCTAaHOBACHAE I'paprTenscTRa Poccuiickoit Denepaiuy
or 27 samBaps 2009 r. Ne 63 «0O mnpepocraBneHuH denepajbHBIM
TOCYJASpCTBCHHBIM TPAKIAHCKHM CIYMXCAIIHM eIHHOBpeMeHHOH cyﬁcumm Ha
npuobpeTeHHE KHIOTO OMEILICHHA»;

[IOCTAHORB/ICHHE IpaBuTenncTra Poccuiickof (Depepaunu
ot 19 centadpa 2013 r. Ne 822 «Q6 yreepxnetun [IpaBHn nmpepocTaBIeHMs
rocyAapcTBeHHOMY Tp@XAaHCKOMY CIyXKalleMy B CiIydae OTCYTCTBHA
BAKRHTHEIX JOIDKHOCTCH B rOCy/IapCTHEHHOM OPraHe, B KQTOPOM COKpAaIAloTCA
DOIDKHOCTH TOCYNAPCTREHHOH IPMKNABCKOM CIYXOB, WIM COCYAAPCTBEHHOM
oprame, XOTODOMY TiepelaHbl QYHKIMH YNPasOHEHHOTD TOCYNapCTBEHHOTO
OpraHa, BaKAHTHOH IOIDKHOCTH TOCYJIAPCTBEHHOH TpakJaHCKOH cimyxOEl B
UHEIX FoCYJapcTBeHHBIX OpraHax», HHEIMH [OCTaHOBIeHHAMH ITparnTentcTea
Poccuiickoil Penepanvn;

Apyrue defepatbHEle KOHCTHTYNMOHHEE 3aKOHSI, (ellepalbHble 3aK0Hb,
ykasnl Ilpesngenta Poccuiickoit ®efepanny, nocranosnenun [Ipasurenscrsa
Poccuiickoit  Pepepanun, mnocraHobneHHa Cosera cymeil  Poccuiickoit
Denepauuuy, HHEIE HOPMATHRHBIE {IDABOBBIE &KTHI, PpEryIHpYIOLLHe
HeATensHOCTE apOuTpaxHEIX cynos Poccuifckoit depepamun U 0coGeHHOCTH
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MPOXOMICHHA [OCYNAPCTBEHHOH TPaXAHCKOH ciyxOe, B mpegenax
AOMIKHOCTHEIX 0643aHHOCTEH H MOXHOMOYHIL;

NoKaNEHBle AKTEl Cyma, peryaupyloilide BOMPOCH, OTHOCAIMECE K
Komnerenuun Otmena, ¥ 0coGEHAOCTH [POXOXAEHHA TIOCYAAPCTBEHHOH
ciyx0or;

Hopsimox paboThl ¢o ciIyxeOHo#l HHdopManuei;

GyHKIUME OTHIENa KAJPOB K FOCYAaPCTREHHOM Ciryx 65,

dopMel ¥ MeTomrl paboTEl ¢ TpHMEHEHMEM aBTOMATHI3HPOBAHHELX
CPEACTD YIpaBIeHUT;

OCHOBE! BEZIEHHA XENONPOH3BOACTBE;

IIpapHJI4 LENCBOTO 3THKETa;

HOPMEL H [IPABHIIA OXpaHE! TPYAd, TeXHHKH 0e30MacHOCTH H OXapHoi
Gc3omacHoCTH;

ofillHe  NPWHNMIEL  ChyweOHOrO  HOBENEHWA  [OCYIapCTBEHHBIX
TPXIAHCKHX CITYKALHX;

' Komexkc Tk u  ciyxeGHoro  nosefieHMs  (elepanbHbIX
FOCYOAPCTBEHHbLIX [PAKUAHCKMX CHYXAUMX annaparta ApGHTpakHOrO Cyia
ropofia Caukr-ITerepGypra i Jlenuurpanckoif o6nacTH;

cnyxeGHBIl pacniopanok ApSurpaxsoro cyaa ropona Cankr-Tlerepbypra
H Jlenunrpanckoit oGnacrH;

JOKHOCTHOH pernaMeHT.

2.4. Begymuit cnienmanuet OToena HODKEH YMETE:

MEICIIHTE CHCTEMHO (CTPAaTerHuecKH);

aHATUIUpOBaTh # 06061HATE HHDOPMALTHIO,

pafoTare ¢ 3aKOHOJATENEHEIMHM H HOPMATHBHBIMH IIPaBOBEIMH aKTaMH,
IPHMEHATE HX HA IPAKTHKE;

MIAHHPOBATh, pAalKCHAIBHO HMCMNONB3OBAaTH cryxeCHoe BpeMad H
IOCTHTATE Pe3yILTATA;

paspabaTsiBaTh IIaH KOHKPETHEIX ASHCTBHIT;

KOHTPOIHPOBATh UCTIOMHEHHE NOPYYeHHH;

4JaNTHPOBATECA K HOBOM CHTyalli¥ H TPHMEHATE HOBBIE HOAXOREl K
PEeOICHMO BO3HUKAIOLIX Ipobien;

HCHOIB30BATE KOHCTPYKTHRHYIO KPHTHKY;

BNaNeTh [pHEMaMH  MeXIMIHOCTHRIX  oTHomeHuR (3ddexTuEHO
COTPYHHYATE, GHITH OOBEKTHBHEIM, He AONTYCKATE KoHGMUKTOB B OTaene, HATH
Ha KOMIPOMUCC NPU pellteHHd NpobreM B KOHQIHKTHEIX CHTYAHMSX, OkITh
OTBETCTBEHHEIM [0 OTHOIICHHIO K JFONAM);

3¢GeKTHBHO H NOCIeAOBATENLHO OPrAHHIOBBHIBATH B3aHMOJEHCTIBHE ©
IPYTHME;

[IOAB30BATECA  KOMIIBIOTEPHOH M HHOH OPITeXHHKOH M HeOOXOTHMBIM
NpOrpaMMHEIM ofiecedeHHeM;

OCYILECTRIATE BENIeHHe [MHYHBIX JeN, TPYHNOBHIX KHIDKEK, 2 Takke
OCYIECTBNATE PaboTy co cTyXeOHRIMH YAOCTOBEPEHHAMHY;

NONrOTABAMBATE  MPOEKTHL JICKANBHBIX aKTOB, OTYETOB, IOKIANUB,

6

TIpe3eHTAIHit, a TAIOKE COCTABIIATE AEHOBRIE THCHMA,

3. JomxHOCTHBIE 00M33HHOCTH, IPABA M OTBETCTEEHHOCTR
Bemymiero crieumanuct Oraena

3.1. OcHoBHEIe 0043aHHOCTH BeRyIHero cuesiuamicta Ornena:

cobmopate Koncturynuio Pocciickoil Denepari;

HCIIONHATE OCHOBHEIE OCA33HHOCTH TOCYAAPCTBEEHHOrQ CILY)XaUlero,
OpefycMoTpeHHBle  cTaTeAaMB 15 w18 PepepanpHoro  3akoHa
or 27 uioma 2004 r. Ne 79-®3 «O rocymapcTBeHHOM IpaxIanckoit ciyxbe
Poccuiickoit denepanmy;

NpedCTARATh B YCTAHOBICHHOM NOPSOKE CBEIEHHA 0 CBOMX Joxonax, ob
HMyIIecTBe K 00fA3aTeNbCTBAX HMYINECTBEHHOIO XapakTepa H © Aoxodax, od
HMyIlecTBe M o0f3aTenbeTBaX HMYLIECTBEHHOTO XapaKTepa CBOWX CYNIPYTH
(cynpyra) H HecOBEPIIEHHONETHHX TeTelH; :

YBEIOMIIATE B YCTAHOBJIEHHOM NOpAIKe mpencefarend Cyda, OpraHbl
NpOKYpaTypsl WIH [IpYTHE TOCYIADCTBEHHBIE OpradHel o000 BeeX Cydagx
ofpalleHAs K HeMy KaKMX-MH00 JHIl B LIENHX CKIIOHEHHA €r0 K COBEPIISHHIO
KOppPYTILHOHHLIX IPaBOHAPYLIEHHH;

YBEeNOMJIATE B YCTAaHORIEHHOM Topaake npencedatens Cyma o
HaMEPEeHHH BEINOJIHATE HHYIO OIIAYHBaEMyI0 paloTy;

IpHHMMATh  Mepbl [0  HeJOomylleHH0o moboi  BO3MOXKHOCTH
BO3HMKHOBEHWS KOHQMIMKTAa HHTEpEecOB, YBEHOMIATh B NHCbMEeHHOH QopmMe
CBOEIO HEMOCPE/CTREHHOTO PpYKOBOAHTENS O BO3HHKIIEM KOHQIIHKTE
HHTEpPECOB WIH O BOIMOMHOCTH €r0 BO3HHKHOBEHHS KaK TOIBKO €My CTaHeT 06
3TOM H3BECTHO;

nepenasaTh OpHHANNEKANME eMy UeHHee byMary (RonH y4acTus, IIad B
ycTaBHEIX  (CKIAOYHBIX) KANHTAalax OPraHH3alMi) B  JIOBEDHTENBHOE
ylpasneHse B COOTBETCTBHH ¢ 3aKOHOJAATENECTROM Poccuiickoli Menepatnu B
LeJISTX MPeAOTBPaIlieHHA KOHIMKTA HHTEPECOB.

sedywuti cneyuanucm Omdena, ocywecmensiowuti pabonty no eedenuo
Kadpoeozo deronpouseodcmed, 06A3aR:

OCYNIECTRAATE BEACHME NMWHBIX Jel W JHYHBEIX KapTodek  Cyhei,
TPRMAAHCKHX CIYKAHIMX M HHEIX paboTHHKOB ApPOHTDawHOro cyia ropona
Canxr-Tletepbypra u Jlennurpaackoif obnactd, a Taxxe obecleuHBaTE HX
COXPAHHOCTE H O3HAKOMAECHHEM ¢ MaTEPHAIAMH, COAEPKAIHMHCH B HUX,

OOPMIATE NPOEKTH! CIY#eGHBIX KOHTPAKTOB, TPYJOBRIX [LOTOBODOB H
JOTIONHCHHA K HHM, )

OCYILECTBIATH Y4YeT JIMYHOTO COCTaBa ¥ BeJeHHe HaKolMTeNnkHoro GaHka
JaHHBIX ¢ MPHMEHeHHeM CPelCTB BEMHCIMTEbHOH TEXHAKA H OporpaMMHOro
obecnieyennd «1C 3apIiata - KaJphl», a Taroke 00ecney#BaTh BROJ DAHHRIX B
cHeTeMy eauHoro mrrargoro pacicadnd (CELUP), B ToM uHCIe OCYIIecTBIAT
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pénenvie  Tabenms ydera pafodere BpeMeHH cyAeH, roCyQapCTBEHHBIX

IpaXIAHCKHUX CITYKAIUX M paGOTHHKOB CYN2 B BRIMEYKA3IAHHOM CHCTEME;

OCYILECTRNNTh [IONICYET CTPaxoBoro craxa cyfelf, denepanbusx
roCy[IapCTBEHHEIX TpaMJIAHCKWX CIYXANVX anmnapata Ccyja, a4 TAakKe
pabOTHHKOB Cyng;

OCYUIECTBIATE Oq)opMJIBHPIB JHCTKOB HUPPYJIOCHOCOGHOCTH;

YYACTBOBATE B COCTABNCHHH YCTAHOBNEHHOH OTYETHOCTH f10 YYETY
JMHYHOTO COCTaBa H paboTe ¢ KagpaMml, IO BONPOCAM, BXORAIIMM B Ero
KOMITETEHITHED; _

Y4acTBOBATh B O(OPMICHHH [POEKTOB OPHKAI0B MO CYAY, MHYHBIX OEI,
. TPYIOBBIX KHIDKEK H IpYyTOil KaapoBoil AOKYMEHTALIHH,

OpTaHK3OBLIEATE IPOBEleHNe CBOSBPEMEHHOIO O3HAKOMIGHHS cynecH,
FOCYAAPCTBEHHEIX MPasIAHCKHX CHYXAMuUX ¥ paGOTHHKOB CyAa ¢ MPHKasaMH
0 NHIHOMY COCT&BY B Lpefenax ¢soeil KOMIETeHITHH;

OKA3HIBATH COACHCTBME CYOBAM WIH CYIBbAM, B OTCTABKE B NOArOTOBKE
ROKYMEHTOB 10 BONpOCAM CTPAXOBAHWY XXH3HH H 3JODOREA, MMYLIECTEA
cyneit ApOmTpaxuoro cyaa ropoma Cauxi-Ilerepbypra H JleHHHrpaackoi
oGnacTy;

NO/ATOTABIMBATE  MATEPHANEl  AAS  OPraHH3alMHd  H0OpOBOIBHOTO
MEHHLIMHCKOTO CTPAaXOBaHUN cyneid u cyyeil, npeSLIBAIOIINX B OTCTABKE!

- COCTABNATH CIUCKH JIMIl, TOANEXAIMX CTPAXOBAHHIO (B TOM THCAE
BHOCHTH B HHX H3MEHEHHUA);

- HaNpaeMATs B YCTAHOBNEHHHIE CPOKM BHIIICYKAa3aHHEIE CIHCKM B
Cynebusiii nenaprament npu Bepxorrom Cyne Poccriickoit Penepatius;

- 3aNpalMBaTh HOKYMEHTH, MOATREpPXKAAOILHE NMpabo cyfell H cynmeH,
npelLIBAOINNX B OTCTABKE, & TAlOKe LIeHOB HX ceMell Ha JoOpoBoikHCE
MEOHIHHCKOE CTpaxopaHue, & TalKe aHANHIMPOBATE MpPEACTABICHHEIE
DOKYMEHTRL,

BRUTONHATE MHBIE CNyxeGHEle T[IOpYYEHHS HadYaNnkHHKAZ  OTAETA,
IpeAceaTens Cyaa, JaHHEE B OpeenaX HX MONHOMOYHH.

gedyuull  crneyuanucm, — ocywjecmenuowuti  e3aumodeiicmeue ¢
Keanugpusayuonnoii konnezuedi cydeil Canxm-IemepOypea, obasan:

. OCYINECTR/IATE aHaNH3 JOKYMEHTOB, TNPEACTaBIeHHBIX KAaHAWJATAMH HA
OOMKHOCTE cyfas ApOutpaxksoro cysza ropoga Cankr-IletepGypra ©
Jlenunrpazackoit obmacty;

COCTABIATE MHGOPMAITMOHHEIE CHPABKH B OTHONIEHHMH K4HIMAATOB Ha
AOMKHOCT: cymAbH ApGuTpaxdoro cyaa ropopa Caukr-Iletepbypra u
Jenunrpanckoif o6nacty;

doOpMHpOBaTh NHYHBIE feNa KAHIWIATOB Ha JIOIDKHOCTE  CYABH
Ap6urpaxunoro cyaa ropopa Cankt-TlerepGypra u Jlenurrpanckoll oGnactu, B
TOM THCJIE OCYUIECTBIATE HX KOMKPOBAHAE HA BISKTPOHHLIH HOCHTEID, 8 TAKKE

.

HalpaBIIATh UX KOMHH B anmapar IlomHomouroro npeacrasutens IIpesnaenTa B
Cesepo-3amazoM oxpyre (B YCTAHOBIEHHLIX CTydasnx);

OCYINECTRAATE O3HAKOMIIEHHE KaHOHAATOB ¢ MATEDHAllaMH HX JHUHEIX
e T

oQOpMIATE AOKYMEHTHI, CBf3aHHEE ¢ KBaTHOHKAIHOHHON &TTecTALHH
cyneit Apburpaxaoro cyna ropopa Canxr-IletepOypra u JlemumHrpazackoi
0bNacTH B CBA3HM ¢ NIPHCBOCHHEM MM KBANM(bHKAMOHHEX KIACCOB;

oOpMASTE ROKYMEHTHI, CBA38HHBIE ¢ NPHBIEHEHHE CYNell B OTCTABKE K
OCYINECTRICHHIO NPABOCYAHA; '

NpUHUMATE YHacTHe B TpOBeleHWM clyxeGHBIX pacciaeloBaHuit B
COOTBETCTBHH C JIOKAJBHBIMH aKTaMH ApSutpaxksoro cyma ropoga CaHKT-
Ilerepbypra u Nlenunrpanckoit obnacty;

[IPHHKMATE Y4YacTHe B IPOBEIEHMH CIyxeGHEIX IpoBepoK Io ¢axTy
COBepIIeHHA JUCLIHIAHBAPHOTO IPOCTYIIKA NOCYIaPCTBEHHBIMU MPakIAHCKIMH
CITYXAUIBMHE CYIa;

Y1aCTBOBATh B [IOATOTOBKE NOKYMEHTOB, HEOOXOOUMEIX U1 HPORENEHHA
cITyeOHBIX paccliefOBaHHit ¥ ciryxefHEX NpoBepok B ApOHUTpasKHOM cyae
ropoza Cankr-ITerepGypra u Jlerunrpanckoit ob1acty;

BECTH Y4eT pe3yINETATOR CHyXeOHBIX paccnemoBaHEM M CIIymeOHBIX .
IpOBEPOK;

FOTOBHMTH HPOEKTHI IIPHKA30B © BO30Y@AECHHEH CIyXKeOHBIX NPOBEPOK H
cryxeGHBIX  pacciemoBaHuii, a Talke O TNPHOCTRHOBIEHAH  sub0
BO300HOB/IEHHE BEIIEYKA3aHHEIX IPOBEPOK;

TOTOBMTH NPOEKTH NPHKa30B © [pPHRJICYeHHH  (eIepanbHbIX
FOCYIAPCTREHHBIX TPAKIAHCKHX CTYXalIuX ANNapaTa cyia K THCIIHILUTMHAPHOH
OTBETCTBEHHOCTH; _

BEIIIONIHATE ~ HHEIE cChOyxeOHBle TNOpydYeHHMs Ha9JalbHUKa  OT/ENa,
INpeacenarens cyjia JaHHEIE B Ipegenax HX NOAHOMOYHAIE.

Begymmit cnegwanner Ortnena 06133 3HAKOMHTRCA C NPHKAZaMH H
pacnopmxesnaMy  ApGurpaxaoro cyma ropopa  Cawkt-Iletepbypra o
JleuHurpagckoit OONACTH IO BOIPOCEM [POXOXKACHHA r‘ocy,uapc:TBeHHoﬁ
rpaxaanckoit cayxOsl B anmapare Cypa.

Bemyuwil cnenpanser Oraena B Jeds  oCcBOGOMIEHHA OT 3aMellacMOH
JODKHOCTH TOCYHBPCTBEHHOH rpamiaHckod cIoykObl H yYBONBHEHMA C©
rocynapcTBeHHOH  rpaxzaHckod  comyxOer  ofssan  caate  ciry:xebHoe
YAOCTOBEpEeHHEe TOCYAapCTBEHHOIO IPHXAAHCKOTO CAYXKANIErO B OTIEH KaIpoB
rocyZapCTBeHHOM CryxObL.

3.2. TIpaga seaywero cneunanact Ornena.

OcHoBHBIE TIpaBa Bexymlero creuuamucra OrAeNa Kak TPRXKIZHCKOTO
CITYXAIIETC pernaMeHTHPOBAHE! cTaThell 14 Qenepansnoro 3akoHa oT 27 HIONAL
2004 r. Ne 79-©3 «O rocymapcTBeHHOH rpaxmaHckod ciyxOe Poccriickoit
Denepannn».

Bemywpuii cneunanuct Otaena HMeet Tpaso:

3HAKOMHTECA C JOKYMEHTAMH, OTpeNeilolHME €ro  JOTHKHOCTHEIE
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0643aHAOCTY, NPaBa K OTBETCTREHHOCTE,

noNydaTh B YCTAHOBNEHHOM MOpANKe HHQOPMALIHIO W MAaTepHarsl,
HeoOXOANMEE [T BRIIOIHEHKS CBOHX AOKHOCTHAIX 00S3aHHOCTEH;

Kpowme Toro, senympuii cnienmaniet OTaena uMeeT Npago:

BHOCHTE TIPEAJIOKEHHS [0 COBEPIISHCTEOBAHNIO AesTensrocTH OTaena;

apefcTamnaTs OTZEX BO  BIAUMOOTHOWIEHHAX CO CTPYKTYPHBIMH
nogpasnenensmy  Apbutpaxsoro cyaa ropoga  Cawkr-IlerepGypra n
Jlenunrpanckoii 0fnact B npefienax CBOHX NOTHOMOUHHA;

FOTOBUTE LOKYMEHTEL [10 BOTIPOCAM, OTHOCALMMCH K 0 KOMIIETSHIMH;,

BEIHOCHTB HAa paccMOTpeHHe HadanbkHuka Orhella [pel/ioXEHHA No
ynyumeHuro jesrensHocTH Otaena, NpeiIaraTh BAPHAHTB  YCTPaHEHHS
HEeJOCTaTKOB B Aestensacctd Otrena;
HaBaTh Pa3BACHEHHA 10 BOIPOCaM, BXCOAALLNM B 2I'C KOMIIETEHILIHIO.
3.3. OTBETC’IBGHHOCTI: BEIYHIETO CHEIHATHCTA Omena
._Benymrm " cneuranuer. - Otgenta. . | Hecet yc‘raHomeHHym
SHICOHOJIETCJIBCTBOM -Poccuitckoit - (Denepauun OTBETCTBBHHOCTB . 3a
HEUCHONKEHHE UITH - HeHaIUIe)KaUICC 'HCTIONHEHHE BOMO)!(BHHLIX Ha HETO
'nonmﬂocrmﬂx obazantocTel, 3a- HeC06'IIO,[[eHHe orpauprqe}mu u 3anpe1‘oa,
CBA3AHHBIX C FPakIaHCKOH cmyxGoif, a TakKe: - :

. 3a. REACTBHA - K ° Geanencrnpm, BeNylIHE, K HapymeHH}() rrpaa HIIH
sarconm,xx HHTEPECOB [PAXIAH; CYACH H: paﬁomuxon annapata cya

334 pa3lsrIAWCHHE CBeJeHHH, CTaBIIMX H3IBECTHHIMH €My B CBA3H
HCIIOJHEHHEM JO/BKHOCTHRIX o6szanHocTe;

34 HECBOEBDEMEHHOE BHITOJHEHHe 3ajaHuil, MPHKa3oB, pacnopsKeHHA H
yxasanmii pykosoacrsa Cyna;

3a HEeHCHOJHEeHWe WM HeHaJUuleXallee HCIONHEHHE IO €rc BHHE
AOMKHOCTHBIX oBfg3aHHOCTEH, YCTAHOBIEHHEIX JOMKHOCTHEIM PErTAMEHTOM;

32 HeUcnoJIHeHHe 0043aHHOCTEH, YCTAHOBIEHHBIX 3aKOHOJATENECTBOM
Poccuiickoii $enepaiuu o NPOTHBOAECHCTBUY KOPPYIILIHK;

3a  Hecobmopenwe TpebGopaHud k  ciyxeGHOMY — TIOBEICHHIO
[OCYAapCTBEHHOrO IpaXKAaHcKoro ciyxauero, nouaokeHuit Kogekca dTHkH 1
clnyxebGHoOro nOBeNeHHA (emcpaNbHRIX FOCYHAPCTBEHHBIX —TPaKIAHCKHMX
cITyxamux apOuTpaxHeIX cyaos Pocenitckoit eaepanuu;

3a HecobmogeHre CayxebGHoro pacriopsfka ApSHTIpaxuHOro cyaa ropona
Canxr-TletepSypra u Jlennurpagcxoi obnacTy.

3.4, CornacHo craree 15 MenepaneHoro 3laxkcHa ot 27.07.2004

Ne  79-03 «O rocymapcreedHodl rpawzpanckod cmymbe Poccuifcrol
Denepauup»  pemgyumil  crneumanuer OtTAena HeceT AHCI{HILTHHAPHYIO,
IPAKMAHCKO-TIPABOBYKY HIM YIONOBHYH) OTBCTCTBEHHOCTR B COOTBETCTBHH C
(beﬂepanbusm 33KOHOZATENLCTBOM B CAy4ae HCHCJHEHHA HM HENpaBOMCPHOIO
MOpyYeHus.
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4, Ilepedes BONPOCOR, 10 KOTOPHIM
BeMyluH cnenHanneT OTaena BIIpaBe CAMOCTOATENBHO IIPHHHMATS
YIIpABNEHYECKHe ¥ HHBIE PELICHHA

4.1, TOTOBMTE ' aHANHTHYECKHE MATEpHANb! [I¢  HANPABICHHIO
Iesrensnoctd OTOeNa, B Mpefenax cboeil KOMIIETEHIIHH.

4.2, HudopMuposats HagansHHKa OTlena 0 BOIHUKAOIKMK NpobneMax B
pabote OToesa A OPHHATHA HM COOTHETCTBYIOMIErO DELIeHUS,

4.3, 3anmpamMBaTe OT TIPaXIaH, TOCYAAPCTBEHHEIX IPAMIAHCKHX
CIXWaOIHX HEeJOCTAIOUIHE JOKYMEHTEl, CBEACHHMA, MaTepuaylel H  T.IL,
HeoOXOIMMEIe 1A PEIIeHHA MMOCTABNISHHEIX Ilepel] OTAENOM 33484 B [IpeJeilax
¢BOCH KOMITCTCHIIHH,

4.4, TIpHHAMATE pelleHHA O COOTBETCTBHH MMPeACTABIEHHEIX JOKYMEHTOB
TpeGOBaHMAM 3aKOHOAATE/ECTEA, HX JOCTOBEPHOCTH ¥ [TOJIHOTEL

4.5. OTxa3pBaTh B NpUeMe JOKYMEHTOB, OpOPMIEHHBIX HeHA/UIEXKAIIHM
obpazomM.

5. TlepeueHs BOIIPOCOB, 10 KOTOPHIM BeXyilHi cnennandct Otiena
yHacTEYeT B HOATOTOBKE NIPOSKTOB HOPMATABHEIX IPABOEBIX
aKTOB M [IPOEKTOB YNIPABICHYECKHX M HHBIX PeiueHHH

Begymuii cnenmanuer Otaena B COOTBETCTEHE CO CBoel KoMneTeHUReH
NpHHAMAET YYACTHE B TIOATOTOBKE MPOEKTOB HOPMATHBHEIX MPABOBEIX 4KTOB H
(WIH) OpOEKTOB YNPaBNEeHIECKHX H MHBIX pelleHHIl 10 BOpocaM OGOpPMIEHHA
MHCTHKOB HEeTPYAOCIOCOOHOCTH, JOKYMEHTOR, HEODXOMHMEIX JUIA ONpECIeHHA
CTPAXOBOTO CTAXA, 8 TAKKe  HHLIX JOKYMEHTOB, HeODXOAWUMBIX JULd
OCYIIECTBIEHHS NOIDKHOCTHRIX 00sg3aHHOCTeH.

6. ITopanok cmyxebHoro pranMoaeiicTauA
BeIyitero cnensanucra OTaena B CBA3H ¢ HCNMOMHEHUEM JOMAKHOCTHRIX
00A3aHHOCTEH ¢ TPAKIAHCKHMU CIYMAIMMHA CY A,
cHcTeMel CyZeGHOTO JenapTaMeHTa, MHEIX roCcyAapcTBEHHbIX
OpraHoB, TPaKIaHAMK H OPTaHH3AHAMA

6.1. CnyxebHoe mlaumopnelicTsue ¢ pafoTHukaMH ApGHTpaXHOro cyia
ropoaa Cauxr-Ilerep6ypra i JlenuHrpagckoil o6nacts, Apyrux apOHTPaNHEIX
CY[OB, IOCYHADCTBEHHHIMH OPraHaMH, OpPTaHM3aliAMH, HX JOJUKHOCTHBIMH
JMITAMH M Tpa¥JaHaMH B CBASH C HCHOMHEHHEM CBOHMX JOJDKHOCTHBIX
obnazannocTell Bemytmi cneupanuct OToena NO/DKEH CTPOHTE B COOTBETCTBHH
¢ deaepaibHBIME KOHCTHTYUMOHHEIMK 3aKOHaMm¥, (e[cpalsHEIMHE 3aKOHAMH,
HHEIMM HOPMARTHBHBIMH IIpaBOBEIMYM aKTaMH Poccuiickod ®enepanuu W ¢
ydetoM nonoxenni QenepanbHoro 3akoHa, Yxasa Ilpesmpenta Poccriickor
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Qenepanun ot 12 awrycra 2002 roga Me 885 «O6 yreepxmeHuu ofimmx
OPHHUMIIOB CIyXeGHOro NoBeJeHUA rocYMApCTBEHHBIX cayxammx», Koaexca
3THKH M ciyxeOHOrO noBeAcHMA  (eldepadbHhX  TOCYJAPCTBEHHEIX
TPRKIAHCKHX CTYXAIHX anmnapata ApGutpaxHoro cyfa ropoga CaHxr-
ITetepGypra u Jlenuurpanckoit ofnacta,

6.2. Bemymmii cnemuanuct Otfiena ocymecTBIAET B3aHMOJEHCTBHE 110
BOIIPOCAM, BXCMALIUM B €00 JOKHOCTHEE 00S3aHHOCTH:

¢ IpeXceqaTeneM CYIa H ero 3aMeCTHTEILIMH, CYRBAMH CYAa;

¢ paboTHUKaMy annapaTa apSUTPaXHOro CyIa;

c rOCYIapCTBEHHBIME IPAKIAHCKHMH CITyXAalsMH HHBIX
roCyZapCTBEHHBIX OpPraHOB H palOTHMKaME JPYTHX OpraHM3anmii, a Taixe
rpaxIaHaMy;

¢ cexperapem Knannduramponnoit xomneru cyaeit Cankr-IlerepSypra.

7. lloxazaremy sdhex THBHOCTH
H pPesyNETaTHRHOCTM MpodeccHonansHof cnyxkeOHOH TeATeNEHOCTH
senywero cierpanacra Oraena

B hexTHBROCTE ¥ pesyABTATHBHOCTS NpOdeCCHOHANLHOR ciyweGHOR
IeATENLHOCTH BeAyWero ClelHalHcIa OTHeNa OUEHHBAIOTCA MO CIEAYIOWiHM
IOKA3ATEIAM: )

7.1. B opramHzaluH TPYAA:

[IPOH3BCANTENLHOCTS (BBIONHAeMbIH 065eM paboT);

Pe3yABTaTHBHOCTE {Mepa JOCTHXEeHHA MOCTARIEHHEX Leneh);

HHTEHCHBHOCTh, Tpyna (cmocoGHOCT: B KOPOTKHE CDOKH BBRIMOMHATEH
onpeeaeHHbI 00beM pabort);

coBmoneHue ciryxeSHON NHCUMITIHHEL

7.2. CBOCBPEMEHHOCTE Y OTIEPATUBHOCTE, T. €. BEIONHEHME NOPYIeHHH B
YCTAHOBNEHHMIE 33aKOHONATEIBCTBOM, JOKHOCTHRIM  perTaMeHTOM — HIH
PYKOROJICTBOM CPOKH.

7.3. KauecTpo BEIMONHEHHOMH paGoThl:

[IOOrOTOBKA [JOKYMEHTOB B COOTBETCTBMH € YCTAHORIEHHBIMM
TpeGoRaHIAMHE;

NOJTHOE H JIOTHIHOE H3OMNEHHe MaTepHana;

rpaMOTHOE COCTABIICHHE JOKYMEHTa.

7.4. TIpodreccHOHATHIM:

npodeCCHOHAMEHAN — KOMIETEHTHOCTs (3HAHHME  3aKOHOJATeNbHEIX,
HOPMATHBHbLIX MPABOBEIX AKTOB, IWIHPOTa NPOGECCHOHANRHOTO KPYroiopa,
yYMeHHRe paboTaTh ¢ JOKYMEHTAMH);

CHOCOGHOCTE BHIIONMHATE JOLKHOCTHEIE (QYHKIHH CaMOCTOATENBHO, (e3
NOMOIIH PYKOBOAMTEIA MK CTAPILETO M0 AOMKHOCTH;

12

cnocoGHOCTE YeTKO OpTaHM3OBMBAaTE M [VIRHMPOBATH  BRIMONTHEHHE
[OpYUYeHHEIX 2aJaHHil, YMeHWe palMoHANBHO WCIONB30BaThH pafoyee Bpems,
PacCTABIATE IIPHOPUTETEL

¢IOCOGHOCTS COXPAHATS BRICOKYIO paboTococoBHOCTE B 9KCTPEMAaNbHBIX
YCIOBUAX.

Havansnuk oTaena xapon

H rOCy AapCTBEeHHOH cryxhsl _ E.A. Tkauepa
(MHKUMATS], HAaMITHA)

28 _mAr2d 20/7 r.




«YTBEPXJIAIO»
Tlpeaceaatens ApOuTpaxHOIO Cyla
roposa CankT-IletepGypra

leypurpanckoi oGmacTH
A.H. Bonoaknua

NOAZHCE)
22 o 20 £

JNIODKHOCTHOH PETJIAMEHT
thenepanbHOTO TOCYAAPCTBEHHOTO MPaKJaHCKOrO CYKAILETo,
3aMelaomero B Apoutpaxnom cyzae ropofa Cankr-Iletepbypra
1 JleHHHTPaaCcKOl 061acTH AOKHOCTD (elepalbHOR rocy1apcTBeHHOM
rpamAaHcKoi cmyx6u
[NABHOID CHEUHANMCTA OTAENA KaAPOB M TOCYAaPCTREHHOH Cily X651

1. O6u1He MoNoKeHHA

1.1. JIoNMKHOCTb TNABHOIO CHELHANTHCTA OTJeNa KapoB U rocydapCTBEHHOH
cnyx6pl  (nanee — TNaBHBIA ClIELMANuCT OTAena) ApOHTpaxHOro ¢yaa ropola
Cankr-IletepGypra u Jlenunrpaackoil ofmact (manece - cyAl) B COOTBETCTBHH C
PeecTpoM nomxHOCTell ¢enepansHOd TOCYAApCTBEHHOH [PaXIaHCKOH ciayxObl
OTHOCMTCA K CTapuiel Tpymme JOMKHOCTEH rocyJapCTBEHHOH Ipax/aHCKoH
ciry K0bl KATETOPHH «CEHATHCTEI».

1.2, TnaBHeIl choeumanscT oOTHENA HA3HAYAETCd HA  JAOMKHOCTE H
0cBO60XRAETCA OT JOMMKHOCTH HPUKA30OM CYIa.

1.3. TI'nasHBEI#A choegydandcT OTAENa HEMOCPEACTBEHHO MNOAYHHACTCH
Ha9aIbHHKY OTOEIA KAOPOB H rOCYIAPCTBEHHOH cmyxObl cylla (fanee —
HEMOCPEACTBEHHBH PYKOBOIUTEND).

1.4. Ha nepyioJl BpEMEHHOTO OTCYTCTBHA MIABHOTO CIIELHARKCTA OTAENa €ro
3aMELIAeT KOHCYTLTAHT OTAena, MU0 MHOM COTPYIHHK OT[Aena, HA3HAYAEMBIH
HEMOCPENCTBEHHBIM PYKOBOJHTEIIEM.

Ha riaBHOTO ClienyaricTa OTAEa, COMTACHO pacnpeelieHHio oba3aHHocTel
MEKAY TOCYNAPCTBEHHBIME CHYXAIMMK OT[ela, MOKeT OBTh BOINOKEHO
HCIIONMHEHHE OGﬂBEHHOCTeﬁ, BRITIOJIHAEMEIX KOHCYJIBTAHTOM OTAENa, B cioy4daec ero
OTCYTCTBHA, HIH  HHOTO  COTPYIOHHKa  OTAeNa N0 PaclOpsXEHHIO
HENOCPEACTBEHHOIO PYKOBOAMTENA.

1.5. I'nmaBHBI CcheHMagHCT OTAena B cBoeR cnyxXebHol HeATEmRHOCTH
PYKOBOACTBYETCH:!

Koucrurynueit Poccuiickoil ®epepatiuy;

Tpynoeeim kogekcom Poceniickoil Penepanyy;

QenepantHbIM KOHCTHTYLHOHHBIM 3akoHoM 0T 28.04.1995 Ne 1-0K3 «06
apOuTpaHBIX cyaax B Pocchiickoi Mrenepariums,;

3axoHoM Poccmiickoit Pregepannu o1 26.66.1992 N 3132-1 «O cratyce cyneit
B Poccuiickoit Qepepamuuy;

DenepanbHbiM 3akoHoM ot 10.01.1996 N 6-03 «0 acnonHATETBHBIX
rapaHTHAX COLMANBHOH 3amMTEl cydedi W paboTHMKOB anmapatoB CYOOB
Poccuiickoit Qeaepanpu»;
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GenepaneHeM 2akcHom or 27.07.2006 Ne [52-©3 "O nepcoHansHBIX
JaHHBIX";

MenepaneHeMu  3axonamMu ot 08.01.1998 Ne 7-®3 «O CynebGuom
Aenaptamente npu Bepxosuom Cyne Poccufickoit ®epepanu», ot 27.05.2003
Ne 58-03 «O cucreMe rocymapcTeeHHod ciyOwsl Pocciickoit Memepauuuy,
ot 27.07.2004 Ne 79-03 «O rocynapereeHHoi paxIaHcKoi cayxbe Poccuiickoi
Denepauuny, HubMi deqepanbEHEIMH 3AKOHAMH,

Yrkazom  Ilpeanmenta  Poccmiickoit  ®enepanuu ot 16.02.2005
No 159 «O npuMmepHoii dopMe cayxeGHOTO KOHTPAKTA O NPOXOXKICHHH
TOCYIAPCTBEHHOH rpaaaHCKoR caykOel Pocchiickoll Depepaul U 3aMelleHHU
JOIDKHQCTH MOCY A4PCTBEHHOH rpaxIaHckoi cryxosl Poccuiickolt Demepannuy,;

VkazoMm Ilpesunenta Poccuiickoit Qenepauun or 01.02.2005 N 112 "O
KOHKYpce Ha 3aMElIcHHE BAKAHTHOH AOMKHOCTH TOCYAaPCTBEHHOH MPayIaHCKOH
cnyxdut Poceuiickoit @enepanun”;

Ykasom [lIpesuaenra Poccuifckoli @enpepaunu or 01.03.2017 N 96 "06
yreepaeHun [TonoxeHHs o KaapoBOM pe3epse QeaepalbHOr0 rocyaapcTBEHHOTO
oprana";

Vkailom [Ipesuaenra Pocceuitckoit @eaepanuu or 25.07.2006 Ne 763 «O
OEHCKHOM  COAEPMAHMH  (efepallbHBiX  FOCYLApCTBEHHBIX — PAKIAHCKUX
CTYXALLHXY;

Ykazom [1pesunenta Poccutiickoii Deaepaumru oT 19.11.2007
Ne 1532 «OO0 meyucineHHH cTaXa rocyYIapcTBEHHOH rpamiaHckol cioykObl
Poccuiickodl Qemepaldi 08 yCTARHOBIEHHS [OCYJAPCTBEHHEIM TPaXAAHCKHM
cnyxailiimM PoccHHckoif Menepanui exeMecauHod Hanbasku K JOMKHOCTHOMY
OKTaay 3a BBICIYIY JIET HA rocyJapcTRenHol rpaaaHckoil cnyxbe Poccriickoi
Qepepayi, ONpPEACIEHHA MPOJOIDKMTENRHOCTH €XKElOJHON0 JACMOMHHTENLHOrO
OIIA'KBAEMOro OTITYCKA 32 BBICHYTY JET H pa3Mcpa noouiperuii 3a He3ynpeunylo 4
3(GpeKTHBHYI0  rocyJapeTREHHYI  rpaxkiadckylo  cryxOy  Poccutickoit
Depepanniy», HHEIMU Ykasamu [Ipesngenta Poceuiickoii denepaunn;

nocranosnendeM Ilpasutenscrsa Poccuiickoii ®epepanuu ot 06.09.2007
Noo 562 «06 yreepwresuu [IpapHn MCUMCIEHMA JEHEKHOTO COOCDKAHHS
denepanbHLIX 1OCY JapCTBEHHBIX MK IAHCKIX CIIYKALHX?;

MOCTaHORNCHHEM IpaBuTenscTaa Poccuiickoit Qenepaunu
or 27.01.2009 Ne 63 «O mnpegocrapnennn delepankHEIM TOCYAAPCTBEHHBIM
FPAKAEHCKMM CIYXAIMM €JMHOBPEMEHHOH cybCHIMH Ha OpHOOpeTenHe XHIOTO
TIOMEIIEHHAN;

MOCTAHOBIECHHEM [MpaButenncTra Poccutickoit Mdegepaliuu
or 19.09.2013 Ne 822 «O6 yreepwaennu Ilpasun npefocTaBieHus
TOCYAAPCTBEHHOMY rPamAaHCKOMY CAYXALUEMY B C/yHae OTCYTCTBHMSA BAKAHTHBIX
AOIUKHOCTEH B TOCYJapCTBEHHOM OpraHe, B KOTOPOM COKPallZloTCs JOMAKHOCTH
rOCyAapcTBEHHON Ipampanckol cnyxObl, HIH TOCYAapCTBEHHOM  Oprade,
KOTODOMY [EPeIaHbl  (ryHKIMH  YIOPA3AHEHHOTO [OCYZApCTBEHHOIO OpraHa,
BAKAHTHOM JIOMWHOCTH TOCYJapCTBEHHOH IpaswjaHckod  cayxOel B HHBIX
TOCYIAPCTBEHHBEIX  OpraHax», HHBIMH noctaHoBreHWAMH  [IpapHTenbcTBa
Poccuiickoii Deaepanyiu;



noctanornennaMn Bepxosaoro Cyna Poccuiickoil Gefeparvy,

noctanobneHuAME Cobera cyied Poccuifckoit ®enepanuu;

HOPMATHBHBIMH NpaBoBeIMH akTaMH CynebHoro gemapraMeHTa npu
Bepxosnom Cyae Poccuiickoii ®@eaepanuu (nasee — Cyne6Hblii nenapraMent);

MONOKEHUAMH, HHCTPY KUNAMH, METOAMIECKHMH PEKOMEHAAI[HAMI,

KonexcoM sTHKH ¥ cnyxeGHOr0 nobefieHHs (eaepanbHbIX FOCYIapCTBEHHBIX
rpaXOaHCKHX cnyXamux annaparta ApOHTpaxkHoro cyza ropoga CaHKT-
Hetepbypra n Jlenunrpancko# obiacTu;

TPHKA3AMH H PacOPKEHMAMH CyIa;

UncTpyknuel no aenonpodzsBoacTey B apOMTpaxHHIX cymax Poccuiickoli
Depepauun  (neprOH, afe/UEALUMOHHOE W KacCallHOHHOW  HHCTAHIWE),
YIBepKIeHHOR nocTaHoBNeHueM IImenyma Bricwero Ap6utpaxsoro Cyra
Poccniickolft @enepaumu ot 25.12.2013 Ne 100 (aanee — MHCTpykuaa no
JAeN0NPOHIBOICTBY);

JOJDKHOCTHBIM PErIIAMEHTOM.

2. KpanugurkanuoHHele TpebGOBAHHA

2.1. Ha A0IXHOCTE MMABHOTO CHENMANHCTA OTAEHA HASHAYAKTCA JIMLA C
BLICUIHM  00pa3oBaHueM O HATPABREHHIO MOArOTORKH [ OCyZapcTREHHOE |
MYHUIIHTIAIGHOE  yrnpaBieHWe,  YIpaBneHHe  [epcoHanoM,  MeHeDKMeHT,
HOpHCNpyAeHUHA MM HHOE 110 HAPABIEHHIO AEATENEHOCTH OTAENA.

22, Jlna zaMelieHus JODKHOCTH [JIABHONO  CeNHAnHCTa oTAena
TpebOBAKUA K CTAXKY TOCYAAPCTBEHHON IPaAaHCKON cnyxObl HNKM CTaxy paboTsl
TIO CTIENHAIBHOCTH HE NpPeIbARNTIOTCA.

2.3. T naBHBIH CHEHHANKCT OTAENAd KOMKEH 3HATE:

rocyNapcTBeHARIN A3bIk Poccniickoil @enepaiiu (pycckuit a3n1K);

ocHoBH KoHcetuTynnn Poccniicxoit ®enepaiuy;

Tpynoso# konexc Poccuiickoit Menepanuu;

QepepanbHLle  KOHCTUTYLUMOHHBIE 3aKkOoHB 0T 28.04.1995 Ne 1-©K3
«06 apButpaxcHbix cyaax B Poccuiickoit Genepaimn» o1 31.12.1996 Ne 1-OK3 «O
¢yaebHoH cucreMe Poceniickoli Pemepanunu»;

Pepepanshsie 3akoHb! 0T 08.01.1998 Ne 7-@3 «O CygebHoM aenapraMente
npu Bepxosnom Cyne Poccuitckoii Denepausir, or 27.05.2003 Ne 58-03 «0O
CHUCTEME rocyAapcTREHHOM Ay XOB1 Poccuiickoit (denepaimny,
ot 27.07.2004 No 79-03 «0 rocynapcreeHHol rpaxIaHckoil cnyxde Poccuiickoii
®eapepanun» ot 25.12.2008 Ne 273-®3 «O npoTHEOAEHCTEBHM KOPPYITLMH»;

DenepanbHbii 3akoH oT 27.07.2006 Ne 152-03 "O niepcoHanbHslX JaHHAX";

DenepaneHbli 3aKk0H oT 22.12.2008 Ne 262-03 «O6 obecnedeHHH 10CTyna
K HAGOpMALH 0 IeATeIBHOCTH cya0oB B Poccuiickoil Penepaunn»;

3akou Poccuifckodt Denepauui o1 26.06.1992 N 3132-1 «Q craryce cyaei B
Poccuiickoii (Denepaunny;

Yka3 IlpesuaeHta Poccniickoit @epepammn ot 11.01.1995 Ne32 «O
roCy1apCTBeHHBIH NoKHOCTAX Poccuiickoi Megepatnmy;

VYkaz [lpesunmeara Pocculickod @egepaunm ot 16.02.2005 Ne 1539 «O
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npuMepHOH (GopMe cryxeBHOr0 KOMTpakTa O MPOXOKASHHH rocydapCTBeHHOH
rpaokzaHckoif  cinyxOnt Poccuiickod @ejepauvd ¥ 3aMelICHUR  JOTKHOCTH
rocyJapCTBEHHOH rpaaaHcKoR cnyx0nl Poccriickoii Menepaiun»;

Vxaz Ilpesngenta Poccuiickoii ®Denepaunu ot 18.07.2005 Ne 813
«O nopagke M YCIOBHAX KOMaHAHPOBaHHA (pelepanbHRIX rOCYIAPCTBEHHBIX
TpaXJAHCKHX CITYKAILIHX»,

Vikas [lpesupenta Poccuiickoii ®emepaunn ot 25.07.2006 Ne 763
«O fmeHexHOM cofiepkanud JefepaikHbIX IOCYJAPCTBEHHBIX [PAKIAHCKHX
CAYKAIUK»;

Vrazom Tlpesmpenta Poccuiickoii ®enepaunnn ot 01.02.2005 Ne 112 "O
KOHKYPCE HA 3aMELCHME BAKAHTHON AOMKHOCTH FOCYAAPCTBEHHOH IpamaHCKOM
cinyx6et Poceriickoit ®epeparuu”;

Ykaszom Tlpesugenta Poccuiickoit ®epepaund ot 01.03.2017 Ne 96 "O6
yraepxeHny TToTokeHRT 0 KagpoBOM pe3epBe QeliepanbHOTO rOCYAapCTBEHHOID
oprana';

Ykaz [Tpesunenra Poccuiickoii ®epepauvu or 19.11.2007  Ne 1532 «O6
MCUMCIIGHHN  CTaXa TOCYIapcTBeHHOR rpakiaHckoll  cnyxbei  Poccuidckoii
depepauun A YCTAHOBNEHHS TOCYXapCTBEHHBIM TDaXIAHCKAM CHYXAlYM
Poccuiickoit ®eaepauuu exeMmecadHoit Hagfaskn K JOMKHOCTHOMY OKTany sa
BLICAYTY JIET Ha rocyJapCTREHHOM Ipakaanckoi cny:xkbe Poccuiickoi Peaepainy,
onpeJeteHus NPOAOTKATENBHOCTH €XEr0AHOIO AOTIONHHTENBHOIC ON/1a4HBAEMOT0O
OTIYCKa 33 BEICNYTY JIET H pasMepa noorupeHuit 3a Gesynpeunyto u sdpekTHBHYO
roCyapCTBEHHYIO MPaXIaHCKYID cayxk6y Poccuiickoil Penepaumun;

nocraroenenwe [pesnnuyma Bepxosroro Cyna Pocenfickoi Penepaluy ot
21.10.2015 "O nopaake onpeaeieHus cTaxa paGoTs B ofnacTu IOPHCIPY/IEHUIHH
IONA TIpefOCTABIICHHS €XETONHOIO JONOMHHTENEHOro OIAYHBIEMOTo OTaYCcKa
cyapsM";

noctaHosdeHue Ilpanutensctra Pocewiickoit epepaunu or 01.04.2022
Ne 554 «0O6 yreepwaenud [lpaBun MCUHCICHHS JEHEXHOIO COAEPIKaHHS
defepansHbIX COCYOAPCTBEHHBIX [PAXJAHCKHX CHYXKallMX §# 0 TPH3HAHHM
yTpatuBiem ciwry Iocradosaedns [pasutenscrea Poccultckol Qepepauuy oT
(6.09.2007 No 562 u ormensHoro monoxeuus akta IIpaButenscrsa Poccmiickoi
Denepanyn»;

MOCTAHOBIIEHHE [TpaBuTenscTBa Poceuitckoit Depepanyi
or 27.01.2009 Ne 63 «O npegocrasneHud (ieepanbHbiM TOCY/IAPCTBCHHBIM
rPAKIAHCKHM CHY:KALIMM €OHHOBPEMEHHOMN cybcniunu Ha IpHOOpeTeHHe KHIOoTo
MOMELIEHHA,

TNOCTAHOBICHHE IIpasutenscrpa Poccukickoi depepatlvi
or 19.09.2013 Ne 822 «06 yrteepwaenun [lpaBun nmpenocTapmeHus
rOCYIapCTBEHHOMY TPaKIAHCKOMY CIYXKalleMy B CIyHae OTCYTCTBHA BaKaHTHBIX
DBODKHOCTeH B rOCYIAapCTBEHHOM Opraile, B KOTOPOM COKPAllaloTCH NAODKHOCTH
rOCYJAPCTBEHHOM TpavkAaHcKod  cayxOel, MIH [OCYAZpCTBeHHOM  Opraue,
KOTOPOMY TlepedaHbl (YHKIHM YMpasAHEHHOIo TOCYA2PCTBEHHOTO OpraHa,
BAKAHTHOH AOMKHOCTH TOCY[APCTBEHHONM TpampaHckoH caywOGel B MHBIX
roCyJapcTBEHHBIX OpraHax», HHBIMH nocranoBneHusmMu  [lpaBUTenscTRA



Poccuiickoit Qenepaiiuu;

JOpyrae QejfepanbHble KOHCTHTYLHOHHEIC 3aKOHBI, (efepalibHble 3aKOHEIL,
ykasbl [lpesupienta Poccmiickoit ®epepanuy, mocTaHoBnenus [IpaBHTENBCTBA
Poccuiickoli ®epepanun, nocranornenns Cosera cyaeii Pocenitckoil Degepauuy,
HHBI¢ HOPMATHBHBIE HPABOBERIE aKThl, PECYNHPYIONIHE NeSTeNbHOCTh APOHTPaXKHEIX
cynos Pocchiickoli Memepauun 1 0coDEHHOCTH TIPOXOXAEHHS [OCYAAPCTBEHHOH
rpaxaaHckoi cnyxGel, B npefenax JOKHOCTHEIX ODA3AHHOCTER H MOTHOMOUK;

NIOKanbHBE AaKTHL CYAd, PpEryldpywiliMe BONPOCH, OTHOCHINHECT K
KOMIESTECHLKH OTAENA, U 0OCOGEHHOCTH TPOXOMICHHA TOCY AAPCTBEHHO Cny OB,

nopARoK pabotTel co cnyxeSHol uHdopMarueit;

(hYHKIMH OTIETA KANPOR W TOCYJAPCTBEHHOH CTyXOEI,

thopMBL M MeTOoABI paGoThl C MPUMEHEHHEM ABTOMATH3HMPOBAHHLIX CPEICTB
YIIpaBiAeHHS;

NpHMEHEHHE COBPEMEHHBIX HEPOPMATHOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOIMH B  roCyHNapCTBEHHBIX  OpraHax, BKNIOYAS  HCMOIL3OBaHHE
BO3MOKHOCTEH MEXBEAOMCTBEHHOIO 3MEKTPOHHOMO JOKYMEHTOO60pOTS,

OCHOBEI BECOACHUA ACNOIIPOH3BONCTEA,

NpPaBHia NeN0BOT0 ITHKETS;

HOpMBI H MpasHAa OXpaHbl TPyda, TeXHHKM (e30MacHOCTH H MHOMKapHOH
Oe30macHOCTH,

oOITHe MIPHHLKMOEL CAYKeOHOro MOBeIEHHS TOCYAAPCTBEHHEIX IPAKTAHCKHX
CIyalIHX;

npasnna AHTHKOPPYNUKOHHOIO NoBEeAEHHS, NOHHMAHKE cBoeit
OTBETCTBEHHOCTH nepen obiIecTBOM H rocyIapcTBOM;

Konmexe srtukn # cmyxeQHOTO ToBeIeHHA (edepalbHBIX rOCYNapCTREHHEIX
TPOKAAHCKMX CHy»alux annapara Apbutpaxuoro cyaz ropoaa CaHxt-
HerepGypra u Jlenunrpagckoii o6nacTs;

cryxeOHBI pacnopamok ApburpaxHoro cyaa ropoga Cadkr-lletepOypra u
JleHunrpagckoeit obnacTs;

JOKHOCTHOR peTiaMeHT.

2.4. 'naBHBIH cneunarTicT oTaena A0MKeH YMETh!

MBICITHTE CHCTEMHO (CTpaTerH4eCcKH);

aHaM3HpoBarth ¥ 0600aTe HHGOPMALHIO;

paboTaTk ¢ 3aKOHONATENLHRIMH M HOPMATHBHBIMH [IPABOBRIMH  aKTAMH,
[TPMMEHATE MX Ha NPaKTHKE,

MITAHUPOBATE, PALHOHATBEHO HCIONL3OBATE cny}l(eﬁﬂoe BpeMA W JOCTHIaThb
Ppe3ynsTaTa;

paspabaThiBaTh TUTAH KOHKPETHAIX AeHCTBMIA;

KOHTPOJIHPOBATE HCIONHEHHE opYYeHH i,

ANaANTHPOBATLCS K HOBOM CHUTYallMH H 0OpHMEHATE HOBBIE TMOIXOABl ¥
PEHICHHIO BOSHUKAIOLEMX TTPOOIIEM;

HCII0Ib30BATE KOHCTPYKTHBHYIO KPHTHKY;

BlAeTh  DpPHEMaMM  MEXNHYHOCTHBIX  OTHOmeHHH  (3ddexTHBHO
COTPYAHHYATE, OLITE 0OLEKTHBHEIM, HE JOMYCKATE KoHduHKToB B OTAeNe, HATH Ha
KOMIIPOMHCC @pPH pellleHHH NOpoblleM B KOHQNWKTHEIX CHTYaluax, OsIiTh
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OTBETCTBEHHKIM [10 OTHOILEHHIO K JIIOAAM);

3QdeKTHBHO W MOCNEAOBATEILHC OPTAHM30BHIBATE B3AHMOAEHCTBHE ©
Apyrumu;

NOIR30BATECH  KOMIEIOTEPHOH W HHOH Oprrexdukoil M HeodXoAdUMbIM
NpPOrPaMMHBIM o0€ecreYeHHeM,

3. I[OJ'I)KHOCTHBIG 06ﬂ3aHHOCT}I, mpasa H OTBETCTBEHHOCTD
TNaBHOIQ CrIeHAIMCT OTaeaa

3.1. OcHoBHEIE OBAIAHHOCTH INIABHOIO CIICLHANHCTA OTAENa:
cobmonats Kouctutyimio Pocchitckoit @enepatuy;
HCIIOJHATE OCHOBHRIS 06H3aIlHOCTH I‘OCY,E[apCTBBHHOTO cny}l(amero,

npeaycMOTPEeHHEIE CTATBAMM 15 H 18 DenepanbHOro 3aKOHA
orT 27.07.2004 Ne 79-03 «O rocynapcTBeHHOH rpaxiadckoil cayxbe PocCHACKOHR
Deacpaumuny;

YBEAOMJIATE B YCTAHOBIEHHOM [OpPAAKE IMpefcefaTens cynd, OpraHsl
INPOKYPaTyphl HIH JpYr#e [OCYAAPCTBEHHble OpraHel 000 BoEX CHYHasx
ofipaieHus K HEMY KakWxX-Tuo NHI B LeNIX CKIOHEHHA €ro K COBEpIICHHIO
KOpPYNUHOHHBIX NPABOHADY IEHHH;

YBEOOMIIATR B YCTAHOBIEHHOM  TNOpRAKEe  IpeAcenaTena  cyja
O HaMepeHHH BEINOTHATE MHYIC OTLIaYHBaeMylo paboty;

NPHHEMATE MEPHI 10 HEeJIONYIEHHIO NIOO0H BO3MOXHOCTH BO3HHKHOBEHHSI
KOHQMKTA  MHTEpPECOB, YBEJOMINITH B [MCEMEHHOH  dopme  cBoero
HENOCPEACTBEHHOrO PYKOBOIHTENA O BO3HHKINEM KOH(IMKTE HHTEPECOB HIH O
BO3MOKHOCTH €10 BOSHUKHOBEHNA KAK TONEKC €My CTaHeT of 3TOM M3BECTHO,

NepenaBaTh NpHUHALJIeXallHe €My LeHHble OyMarH (fonm y4acTHA, TIaH
B YCTABHBIX (CKMaIOYHEIX) KallHTaNaX OpraHH3aliii) B JOBEPHTENEHOE YNPaBIcHHe
B COOTBETCTBHM ¢ 3akowojatenbcTsoM Poccuiickodl @elepallid B ensx
NPeACTBPAILEHHA KOH(IHKTE HHTEPECOB.

OCYIECTBIATE QHANH3  JOKYMEHTOB, TMPEACTARNEHHEIX  KAHAMAATAMH
Ha JOJDKHOCTL TOCYIapcTBREHHOH rpawjanckoil cnyxBu ApOHTpaxkHOro cypa
ropoaa Caunxr-Ilerepbypra u Jlenunrpanckoif obracty;

ofeclieunpaTh OPTaHM3aIMI0 MpOBEEHHA KOHKYPCos Ha 3aMelleHne
BAKAHTHRIX  [OOJOKHOCTEH — TOCYMApPCTBEHHOH  rpawgaHckol  cnyx6bl |
(OpMHPOBAHHIO KaJIPOBOTO Pe3epRa;

OCYIIECTBIAT: DAjIMELIEHHE HOPMATHBHO YCTAHOBHCHHLIX J@HHEIX HA
oprane roccnyxGet (Gazosbiii rocynapcreenHsi HHQOpMauuoHHEIR pecypc
B OTHOIIEHHH MHBOPMAIMH O KaJIpoBoM cocTase https:/gossluzhba.gov.ru/);

OCYIIECTRIATh AOKYMEHTALHOHHOE obecieyeHHe JIEATe/TBHOCTH  KOMHCCHH
110 OPOBEJSHHI) KOHKYPCa Ha 3aMelLleHHe BakaHTHOH JODKHOCTH TOCY AaPCTBCHHOH
TpaXAaHCKOH  cnywdu ¥ opMuMpoBaHMI0  KaapOBOTO pesepBa, a4 TEKKE
OpraHU30BLIBATEL NPUBEACHUE 3aceaHui JaHHOH KOMHCCHH,

00eCnevYHBaTh B3AHMOJEHCTEBHE C KAHAMAATaMH Ha YUacTHE B KOHKYpPCax,
HJIEHAMK KOHKYPCHOH KOMHCCHM, HE3aBHCHMBIMH DKCHEpTamu, JOLKHOCTHHIMH
JHLAMHM CYA3a, B TOM WYHCIE CBOEBPEMEHRHO OCYIIECTBIATH HHQOPMHPOBAHHE,
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Hanpasiendoe Ha cobmofeHwe npas MW oOg3aHHOCTEH BCEX  YHACTHHXOB
KOHKYDCHBIX MPOLEAYP.

NOArOTaRNMBATh NPOEKTHl  NPHKA30B ©  BKIIOYEHHM TpakaaH o
rOCYAAPCTBEHHBIX TPaXIAHCKHX CIY¥awux B Kaaposnfl peseps ApGutpaskHoro
cyna ropoga Camnkr-IletepOypr u JleHuurpanckoli obnacTH, a TakXe NPOSKTHI
NPHKa30B 00 HCKIIOUEHHH H3 KAPOBOTO pe3epBa;

BECTH YYET TpaXfiaH H TrOCYMapCTBEHHBIX TIPAXKAAHCKHX CIYXKAIIHX,
HAXOOAIMXCA B KaJpoBoM pesepBe  ApOutpaxuoro cyma ropona CaHKT-
[Metepbypra u JleHuurpaackoii obnacr;

odopMIATE NpoeKTs! IpHKa3oB O OpHeMe Ha paboTy  cyne,
FOCYTAPCTBEHHBIX  TPaXAAHCKMX  CIyKAlMX, [epcoHana o oOXpaHe H
OBCTYKHBAHHIO 3IAHMI;

obOpPMNATE [POEKTH CIYKeQHEX KOHTPAaKTOR, TPYAOBEIX JOTOBOPOB H
AONOJTHEHHI K HHM;

Y4acTBOBAT: B IIOACYETE CTPAxOBOrG cTaka cylell, rocyAapcTBEHHEIX
TPa¥AaHCKHX Cly&amux, paborHukos Cynma, HeoOxXoZuMoro mnis onpeneneHus
pasMepa BRIILIAT 110 BpeMeHHO# HeTpynocnocofHOCTH;

YH4CTBOBATE B YUETE cTa¥a paboThl Cy/eil H rocynapcTBeHHBIX TPAXKIAHCKHX
coykammnx, paforaurkos Cyna, naIero Tpare HA MonydeHue Hanbasky
(gomnatel) K JOMKHOCTHOMY OKIaly 3a BRICTYTY JeT, [N  ONpcle/CHHA
MPOJOIKUTENEHOCTH JOMONHUTRIBHOIO OILIAYMBAEMOT0 OTIYCKA.

CBOEBPEMEHHO O(OPMIATE JNOKYMEHTH, CBA3aHHBIE € YCTAHORIEHUEM
HanOaBKH  (FOTMNATEI) K ACOMKHOCTHOMY OKJIAHy 3a BBICAYTY JET  CYOLAM,
FOCYMAPCTBEHHBIM TPAKLAHCKAM CclyxamuM M pabotHnkam Cynpa, a Takxe
YCTAHOBMEHHUEM JIONMONHUTEABHOIO OTIIYCKA 34 BLICAVIY JIET, oDecieuuBaTh BBOA
AaHHBIX O CTaxke B MpoTrpaMMHoe oGecreyenue «1C 3apnara — Kaapsl»;

ODOPMIATE TIPOEKTHI  JICHONHEHHH K CIy:e0HBIM KOHTPAKTAM, TPYAOBBIM
ZOrOBOpaM B MACTH YCTAHORTEHHS (M3MEHEHMS ) HAJDABKH K JOMKHOCTHOMY OKNAfy 3a
BEICTYTY JIET, HONOIHHTENBHOTO OTIYCKA;

BECTH Yy4eT OnaHkoB W odopMieHHBIX cnyxeOHBIX yAOCTOBepeHHH
TOCYAapCTBEHHBIX MPAXMIAHCKUX CIIYKALIMX CyId, CYACH B OTCTABKE;

obopMIATE caykebHble YIOCTOBEPEHHS TOCYAAPCTBEHHBIM IPaXIaHCKHM
CIlyXalOHMM CyAa, CYABAM B OTCTABKE;

BECTH KOHTPONb 33 [[PABOMEPHOCTBIO 3aMeHbl M caaded ciymeOHbIX
YAOCTOBEPEHHH NPH YBOALHEHHH, 00ecIeYUTh COXPAHHOCTE GIIAHKOB;

o0CCIIeYHTE  COCTARASHHE  OTYETOR [0 HCHONb30BAHHIC OGIAHKOB M
oOpMITEHHBIX CllyKeGHEIX V/0CTOBEPEHHI;

OCYLIECTB/LITh y4eT JIHYHOTO COCTaBa H BeJeHHe HaKOIHTeNsHOro OaHka
DaHHBIX ¢ TIPHMEHEHHEM CPEJCTS BBIYHMCIIHTENBHOH TEXHMKM H NPOIPaMMHOIO
obecnievenua «1C», a Takke obecneudpalbh BBOJ AAHHBIX B CHCTEMY €JHHOIO
wratHoro pacuucanus (CELLP), obecnednBaTs NPaBHIBHOCTE H CBOEBPEMEHHOCTH
BBEJICHUA JAHHBIX;

OCYIIECTBIATE B COOTBETCTBMM C JCHCTBYIOLUMM 3aKOHOOATEIECTBOM
o0paboTKy  MepcOHANBHLIX /AHHEX CyAel, FOCYHAPCTBEHHBIX TIPAXIAHCKHX
CHYXaIMX, MepcoHana ¢ OxXpaHe M OOCTY)XWBAHWIO 3MaHMH, MHBIX JIHL,

y4acTByOMX B obecnedenuy ¢yHKIMH OTIZena, HECTH OTBETCTBEHHOCTH 33 WX
COXPaHHOCTE;

OCYLIECTBIATh BefeHHE KaJApOoBOrD JENONPOH3BOACTBA B COOTBETCTBUH C
HOMEHKNATYPOH OTfena, B TOM 4YHCAE BelleHHe JIMYHBIX JeN, JIHYHBIX KapTOuex
cydeil, TPYJOBRIX KHHKEK TOCYApPCTBEHHBIX MPAKAAHCKHX CIIYHAILKX, TIEPCOHANA
O OXpaHe H 00CTYXHBAHUIO 3AaHuH, 0GecneyHBaTh UX COXPAHHOCTE;

dopMyporaTs Tabelnp y4eTa HCIONB30BaHMA pafiouero BpeMeHM CyAaeH,
rOCYAApCTBEHHEIX TIPAKAAHCKMX CHykalHX CyAa, [epcoHand Mo Oxpave H
0o0CIyKUBAHHIO 31ankii B mporpaMMikIX obecnievennsx «1C» u CELIP;

Y4acTBOBATh B COCTABJIEHMM YCTaHOBNCHHOH OTYETHOCTH OTAena Mo
BOMPOCAM, BXOJAIHM B €10 KOMNETEHIIMIO,

NOATOTABNUBATE NPOEKTHI  MPUKA30B 110 OCHOBHOH JEATENBEHOCTH, MO
MHYHOMY COCTAaRY, 110 AIMHHKCTPATHBHO-X03RHCTBEHHO AeATEIBHOCTH;

IOATOTABAHBATE IpOeKTEl ITOKANBHBIX AKTOB, OTYETOB, AOKIAAOB,
TIPE3EHTALIKMH, & TAIOKE COCTABJIATE ICIOBBIC THCEMA;

BBIUIONTHATE HHBIE CTy)KeGHBIE MOpYYeHHA HauanbHHKA OTAENa, MpeiceaaTens
CyJa A3aHHEIE B [IPEJIENax HX TONHOMOYHH.

'maBHelH  coenmanuet oTaena  ofs3aH  3HAKOMMTBCH ¢ MpHUKa3aMH
M paclopsmkcHUAMH  Apburpawsoro cyma ropoia  Caukr-Tlerepbypra
H JleHHHrpagckol oOMACTH MO BONpOcaM NPOXMKAEHHA TOCYIapCTBEHHOH
rpaxJaHCKOH ctyx0bl B allllapate Cyza.

I'naBHplil COEUHATHCT OTZela B IeHB OCBOGONIEHHA OT 3aMelllacMoi
JOKHOCTH  TOCYAApCTBEHHON  rpaiiaHckoil  caywOel M yBOJIBHEHHA C
roCcyaapcTBeHHOH rpamaanckoi ciryx6ul 0653aH cIaTh cryxebHOe yIAOCTOBEpEHHE
rocyAapcTBEHHOTO MPAXARHCKOIO CIYXKAIIero B oTAe/l KagpoB H rocy/1apeTBEHHON
CnyxOsI. ‘

3.2. [TpaBa raaBHOrO CMELMATHCTA OTACNA.

OcHoBHBle NpaBa [NABHOFO CHElManHcTa  OTAena Kak IPakIaHcKoro
CIyKAUero pernaMeHTHPOBaHLl cTartkell 14 Cenepaistoro sakoHa ot 27.07.2004
Ne 79-d3 «O rocysaperseHno# rpakaaHckol cnyxbe Pocculickoit Denepalniy.

[naBHEIH cIEHHANHCT OTeNa HMEET NPaBo;

JHAKOMMTECH C [JOKYMEHNTAMH, ONpejeldioldMA €10 JOJUKHOCTHLIE
003aHHOCTH, [IpaBa H OTBETCTBEHHOCTE;

NONy4aTk B YCTAHOBJICHHOM IOpAJKe MHQODMALIMIO H MATCPHATBI,
Beo0X0TAMEIE TS BRINOIHEHHS CBOMX IOMKHOCTHBIX 00s3aHHOCTEH;

Kpome Toro, rmaBHBIA clielHANHCT OTASNA UMECT IIPABo;

BHOCHTE [IPEJIOEHNS [10 COBEPLUEHCTBOBAHUIO AEATE/IBHOCTH OTAENA,

MpenCTABNIATE OTAEN BO  B3aHMOOTHOWIEHHAX <O  CTPYKTYPHBIMH
nonpasfeneHusMy  ApGutpaknoro cyma ropoga Caukr-[letepGypra  u
Jlenunrpancko#i 061acTH B NpeJenax CBOUX NOAHOMOYHMEH;

FOTOBMTE JOKYMEHTH 110 BOMIPOCAM, OTHOCAIUMMES K €70 KOMTIETEHLIHH;

BBIHOCHTE Ha pacCMOTpeHMe HadanbHHKA OTAena  NpelUIoKeHHA [0
YOYYUIEHHIO  JeATENBHOCTH  OTIena, [peanaraTh BapHaHTH  YCTpPaHeHHS
HELOCTATKOB B ACATEIBLHOCTH OTAEIA;

JaBaTh Pa3sACHEHHH [10 BONPOCAM, BXOJXLIMM B €I'0 KOMIIETEHIIHIO.
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3.3. OTBeTCTBEHHOCTS IMABHOTO CICIHATUCTA OTAC/A.

[napHelii  crenmanHcT  HECceT  YCTAHORNEHHYIO  3aKOHOAATENBCTBOM
Poccuiickoii Denepatinn OTBETCTBEHHOCTE 3a HeHCIOJIHCHHE
MAM  HEHAANEXallee HCNONHEHUE BOITOKEHHBIX HAa HEre JOMKHOCTHRIX
ofigaHoCTel, 32 HecoOnwIcHHE OIPaHMYEHHH W 3AOPETOB, CBA3AHHBIX
¢ TpRXIaHCKOMH c1yxboi, a TaKxke:

3a deicTBHA HiIH Oe3feiicTBHA, BedyllHe K HAPYLIEHHIO [IPaB HITH 3aKOHHBIX
HHTEPECOR Ipaxaan, cyAeli 1 paboTHMKOB anflapaTa cyna,

33 06paboTKy NepCOHANBHBIX AAHHLIX, PA3rNAllEHHe CBEICHHH, CTABIUHX
W3IBECTHLIMH €MY B CHs34 C HCTIONINEHHEM JO/KHOCTHRIX obg3anHoCTeH,

33 COXPAHHOCTR BOKYMEHTOB, 0Opa3yloIMXcs B pe3ylbTaTe HCIOIHCHUSA
HOJDKHOCTHAIX 0bA3aHHOCTER;

33 HECBOEBPEMEHHOE BBINOMHEHME 3alaHuil, NPHKA30B, PACMOpPKEHHA H
YKazaHki PyKOBOACTBA CylA;

33  HEMCTIORHEHME HIM  HeHajnexamee HCIOONHEHHE [10 €M BHHE
JOIDKHOCTHEIX OGA3aHHOCTER, YCTAHORIEHHBIX JIODKHOCTHEIM PELTAMEHTOM;

33 HeHcHoNnHeHwe o6s3aHHOCTEH, YCTAHOBICHHBIX 3aKOHOAATCIBCTBOM
Poccuiickoit  PepepauMd  ©  rocyAapcTBCHHOR — IPAkAAHCKOH cuyxbe, o
NPOTHBOAEHCTBUY KOPPYIILHH,;

3a HecoOmoaeHe TpeboBaHnii K cayxeOHomy HOBEJIEHHIO
roCy/apcTREHHOIO [PAXAAHCKOrO Clykallero, nojgoxerni Koaekca ITHKH H
cnyxebHoro noseJeHus QeaepalbHBX TOCYAAPCTBEHHBIX [PANIAHCKHX CITyRaIHX
Ap6Gutpaxsoro cyaa ropoaa Canxt-TletepGypra u JlennHrpaackoit oGnacTH;

3a Hecobmoaenne CnykebBHoro pacmopsnka ApbuTpaxHOro cyaa ropoaa
Cankt-[Metepbypra u Jlenunrpanckoii obnacty.

3.4. CornacHo <cTarhe 15 denepansiore 3akoma or 27.07.2004
Na 79-®3 «O rocymapcrneimnoit rpaxpanckoil cmyxbe Poccuiickod @enepatinn»
INAaBHBLE CHELHATKCT OTASNA HECET JHCUMMTHHAPHYIO, IPAKIAHCKO-NPABOBYIO HITH
YTOJIOBHYIO OTBETCTBEHROCTH B COOTRETCTBHH € (efiepanbHBM 3aKOHOAATETBRCTEOM
B CITy4a¢ UCHONTHEHHA UM HETIPaBOMEPHOTO AOPYUYEHNHA,

4. [lepeyeHE BOIPOCOB, NO KOTOPEIM
TIABHBIN CIICUHAIMCT OTAENA BIPaBe CaMoCTOATEFHO IPHHUMATE
YIPABICHYECKHE H MHEIE PEILCHHA

4.1, I'OTOBMTE AHANMTHYECKHE MATEPHANL! IO HATTPABIEHMIO JEATENLHOCTH
OTAENa, B Mpenenax CBOEH KOMNETCHUMH,

4.2, WndopMuposaTh HAYATHHMKA OTAEhA O BOZHHMKalOmMX Ipobremax B
pa6oTe oTOeNa LA MPKESTHSA WM COOTBETCTBYIOLIETO PeLIEHHA.

4.3, 3anpaiunBats OT TpaxkAaH, rocyJapCTBEHHBIX [PAXKIAHCKHX CIyHailyx
HEROCTAIOIIHE JOKYMEHTR!, CBejleHus, MarepHamsl ¥ T.I., HeoOXoammeie AnA
pellieHHs MOCTABIEHHBIX [epe/l OTAENOM 33,134 B IIPefieax CBOeH KOMIETeHIHN.

4.4, TlpuHYMAaTs pellleHud O COOTBETCTBMH MPEACTABIEHHLIX NOKYMEHTOB
TpeGOBaHHAM 3aKOHOATENLCTRA, HX AOCTOBEPHOCTH M NONHOTHI.

4.5. OTkasuiBaTh B IIpHEMe JIOKYMEHTOB, OGOPMISHHBIX HEHaJIEKAIHM
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ofipazom.

5. TlepeueHr BONPOCOR, IO KOTOPEIM MTARHETH CMEIHATHCT OTIEA
YHaCTBYET B HOACOTOBKE [IPUCKTOB HOPMATHUBHLIX PABOBBIX
AKTOB M IIPOEKTOB YIPABICHUYECKMX H HHEIX pelieHuii

I'napHBIf CMeUMATMCT OTAENa B COOTBETCTBHM €O CROS KOMIIeTEeHIueit
NPpHHHMAET yqacme B [MIOONOTOBKE l'IpOCKTOB HODMATHBHLIX NPABOBLIX AKTOR W
(MNiH)} NpOEKTOR YMPABICHYECKMX M MHLIX pereruii no sornpocam odopMiIeHus
JOKYMEHTOB, HeOSXOJIHME.IX LA OCYUICCTBICHHA NOMKHOCTHRIX oGa3anHoCTeil.

6. [lopanok cnyxeGHoro B3auMoneicTaNs
IA2BHOIO CMEUHATHCTA OTACNA B CBAIH C HCMOMHEHHEM JOIKHOCTHEIX
0043aHHOCTEH ¢ MPAKIAHCKUMH CRYIKAIIMMHU CYAa,
cucremul CynebHoro fenapraMeHTa, HHBIX FOCY1ApCTBEHHBIX
OPr2HOB, rPaXAaHAMH H OPraHM3ALMIMH

6.1. Cnywebroe  B3aHMoneiictene ¢  paboTHUKaMu  cyJa, JpYTHX
apOMTpaXHBIX Cy0B, FOCYJADCTEEHHBIMH OpPaHdMH, OpraHusaUMSMH, HX
AOMKHOCTHBIMH  JIHIIAMH W MPaXIaHAMH B CBA3H C HCOOMHEHHEM CBOMX
AOIKHOCTHRIX 0DA3AHHOCTEH TNABHBLA CHEUMANMCT OTAENd AOMKEH CTPOMTL B
CCOTBETCTBHH ¢ (lencpanbHBIME KOHCTHTYUMOHHLIMH 33KOHAMH, (elepaibilbiMH
338KOHAMH, HHBIMM HOPMATHBHEIMH (TPABOBBIMH akTaMi Poccuiickoit Genepannu v
¢ y4eroM nonoxeHui ®encpancHoro zakoHa, Yxaza Ilpesmaenra Poccuiickoii
Qepepaunn ot 12.08.2002  Ne 885 «(O6 yTRepxiaeHMM OGWMX NPUHLMIOB
cnykebROrO IMOBEICHHA TOCYAAPCTHEHHMIX Chyxalux», Kojekca »Tuku M
cnyxebHOro noBeieHKA (enepantHpX rOCYIAPCTBEHHBIX MPAXAAHCKHX CI1YKALNX
amnapara Apburpaxsoro cyma ropota Casxrt-[Terepfypra u Jlenunrpanckoit
obnactw.

6.2. TrnamHBIA ClIRUMATMCT OT/leNa OCYUISCTBIAST B3aHMONEHCTBME LD
BOIMPOCAM, BXOMAIINM R €r0 JOIKHOCTHbIE 0083aHHOCTM!

¢ IpeACeaTeNeM Cyla W ero 3aMecTHTCNAMH, CYALAMH CY/1a;

c pabOTHHKaMY anapara cyna;

€ FOCYZApCTBEHHBIMM PAKIAHCKHMH CIYXKalUMMH HHBIX TOCYIAPCTBEHHBIX
OpraHoB W PaGOTHHKAMM ADYTHX OPTaHM3AUHH, a TAKKE ¢ MPRKAAHAMH B PAMKAX
TOJIHOMOYMHE, ONPEJIEAEMBIX JOIKHOCTHRIMH 0DA3AHHOCTAMM.

7. oka3zatenu addexTHBROCTH
H PE3YNbTATHEHOCTH NPOdecCHOHANLHOR CyKeBHOH BeaTCILHOCTH
TNABHOTO CNEHMATHCTA OTAea

O¢exTUBHOCTE M pPe3yIbTATUBHOCTE NpohecCHOHANRHOH  cmywebuoi
AEATENBHOCTH T[IaBHOTO CHENHANHCTA OT/eNa OUEHUBRIOTCA MO CReAYIOLIHM
NOKA3aTeISIM:

7.1. B opraHusanuu Tpyza:
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