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JAOJUKIIOCTHOU PETJIAMEHT
tefepansHOro rocy1apcTREHHOTO MPakIaHCKOro CITyKallero,
3aMellaiiero 8 ApouTpaxHoM cyae ropoaa Canxr-llerepbypra
u JlenuHrpancxoi ofnacty 101%HOCTE delepallbHON rocy JapcTBeHHOH
IPaXIAHCKOR CryKObI
rTaBHOTO CTIEHARHCTA GUHAHCOBOIO OTAENA

1. OB1HKe monoxeHus

1.1. JonxHocTs rAaBHOCO crneluanicta GHHAHCOBOTO oTHena (ualiee — TIABHBIH
cuenratHeT) ApburpaxHoro cyna ropona Cankr-1letepbypra u Jlenunrpanckoit obnactu
(nanee - Cyn) B cooTBeTCTBHH ¢ Peectpom nomkHocTed delepanbHON TocynapcTReHHON
rpaxaaHckod  cayxOel oOTHocWTCS K cTapiuedl Ipynne nojkHocted QemepanbHOHA
rocyNapCTBEHHON IPaKAaHCKOH Cay»Obl KATETOPHH «CIIEUMAITHCTBI,

1.2, U'naBHBlfl CiIelHAaNMCT Ha3HAuaeTCsd HAa AOMKHOCTE M OCBOOOXKIOAESTCH OT
LOIXHOCTH Npxkazom Cyzaa.

1.3. I'mapHEIH CHCUMAIHCT TOAYHHAETCS HAYANBHHKY (QuuHaHcoBoro otdena Cyna
(lanee — HAYaALHUK OTAENA, HEIOCPEACTBEHHBIH PYKOBOLMTENb).

1.4, Ha nepuom BpeMeHHOro OTCYTCTBHA [IABHOIO CIELIHANHCTA ero 3aMellaer
HHOH rrnaBHEId  cneuwandcT ¢uuancororo otaena (nanee — OTpen), Ccomiacho
pactipenienerinio 0BA3aHHOCTEH MEK LY rocyAapeTBeHHBIMK iy )aumme OTaena.

Ha rnasroro CHCMHATHCTa, CONIAacHO pacnpeacliCHHIO obg3anHocTeH MeXKAY
TOCYAAPCTBEHHEIMY  cayxallMMH  Otnena, Moxer OblTh  BOMOXEHO WCMONHEHHE
ofs3aHHOCTEH, BBINOIHAEMBIX HHEIM [TABHBIM chenuanucroM Oraena.

1.5. Cnaeustii cieuaniet B cBoeit cywefHoN TeATETEHOCTH PYKOBOACTBYETCH:

Koncruryuueii Poccuiickoii ®eneparmi;

BroaxeruniM kogekcoM Poceniickoit ®denepaitiu;

HanorosbiM xonexcoM Poccuiickoi ®enepaniu;

TpynosbiM xonekcom Poceniickoil denepaunn;

3eMenbHLIM KonekcoM Poccriickoi ®eneparnm;

I'panocTpontensusiM xoaekcom Pocouiickoit Denepanuu;

DefepanbHbM  KOHCTHTYUMOHHBIM 3aKkoHoM oT 28.04.1995 MNe 1-®K3 «06
apbuTpaxHbix cynax B Poccuiickoit Genepanmuy,
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denepansapiMa 3akoHamu oT 08.01.1998 Ne 7-O3 «O CynebHoM menapTameHTe
npu Bepxoenom Cyne Poccuiickoit ®epepaunnr, 27.05.2003 Ne 58-@3 «O cucteme
rocynapcrsenHolt cmyx6m Poccuiickolt ®enepaupm» . 27.07.2004 Ne 79-03 «O
rOCYOAPCTBEMHOW  rpaxiaHckod  ciyxOe  Poccuifckod  @epepallHW»,  HHBIMH
denepanbHBIMH 3aKOHAMMU;

3akonoMm Poccuiickoil Denepauuu or 26.06.1992 Ne 3132-1 «O craryce cynefl B
Poccuiickoil Penepaunuy;

Menepanbhbiv 3aKkoHoM oT 10.01.1996 Ne 6-03 «0 IOMONHUTENbHBIX apaHTHAX
COIMANBHON 3alUTEI ¢y el 1 paGoTHHKOB annapartos cynos Poccuiickoi QMenepalliny;

QPenepankHeIM 3akoHoM oT 06.12.2011 Ne 402-03 «O 6yxrantepckom yueTen;

®enepanbHbIM 3aKoHOM 0T 27.07.2006 Ne 152-03 "O nepcoHaNBHEIX AaHHBIX ",

Mpukaiom Mundcrepersa ¢uHancoB Poccuiickolt Peaepaumn or 01.12.2010
Ne 1570 «O6 yTBepxacHHd EQMHOro miaHa cyeToB OyXrajTepckoro yJyera JI% OpraHoB
roCynapCTBEHHOH  BAacTH  (TOCYABPCTBEHHLIX  OPTAHOB),  OPraHOB  MECTHOTO
CaMOYTIpaBIeHH, OPTaHOR YNPaBNeHHs rOCYAAPCTBEHHEIMA BHEOIOUKETHBIMH GOHIAMM,
TOCYIAPCTREHHEIX aKafeMUil HayK, FOCYJApCTBEHHBX (MyHHLHITANGLHLIX) yHpeXIeHHH 1
HHCTPYKUHH 110 €TI0 NPHMEHEHHION;

Tpuxazom Munuctepctra unancos Poccuiickolt ®enepaunu ot (6.12.2610
Ne 162n «O6 yTRepAeHHH NNaHA C4eTOB GIOIKETHOTO ydera M MHCTpYKUMH MO €ro
IIPHMCHEHHIOY;

HHucTpyKuHeil 0 nopsaake cOCTABIEHHA W NMpeICTABIEHHA TONOBOH, KBAapTANRHOR H
MECAYHON OTYETHOCTH 00 HCIoNHeHHHM GlofkeToB GromkeTHoH cuereMel Poccuickoit
Qegepalyu, yTBepKASHHOH npukazoM MuHucTepcrea  (QHHaHCOB  Poccuickoh
Denepanuu ot 28.12.2010 Ne 1911;

[Mpukazom Munucrepctra ¢dunancos Poccuiickoit Demepanun o1 30.03.2015
Ne 52 «0O6 yreepxfenuu (QoOpM NepBUYHBLIX YUETHBIX [LOKYMCHTOB H DPECHCTPOB
Byxranrepckore  y4era,  [PHMEHACMBIX — OpraHaMM  TOCY[apcTReHHOH — BIIACTH
(rocynapcTBEHHRIMH  OpTaHaMHM), OpraHaMH MECTHOTO CaMOYTIPaBleHHs, OpraHaMK
YNIPaBIeHHA TOCYUAPCTBEHHBIMH  BHeDIOMKETHBIMH  (DOHIEMH, [OCYIapCTREHHBIMH
(MYHHUHIIAIBHEIME) YYpexIeHUIMK U MeToAWYecKHX YKa3aHHi 10 KX NIPHMEHEHHION;

VYkazaHHAMH O NOPSAKE UpHMeheHHs OromxerHoll kiaccHukaumu Poccuitckoit
Genepanud, yTBePKIOEHHBIMH IpukazoM MuHucTepcTa ¢uHancos Poccufickon
Depepauun ot 01.07.2013 Ne 655;

[loctanosnenne [paBuTennctea Poccuiickoi ®enepaumu or 06.09.2007 Ne 562
«06  yrBepaueHnH [IpaBHn HcuMCNEHHS JeHeXHOIO COJAEPXaHHS  (QencpalbHbIX
FoCYAApCTBEHHBIX MPaXNaHCKUX CIYKALINX Y,

Yrazami Ipezngenta Pocenfickonl Qenepauny;

TocTtanornennamu [paputenscTsa Poccniickoil Genepauuy;

Hocranosnenuamu BepxopHoro Cyna Pocouiickoil denepanyy;

IocTtanoeneHuaMu CopeTa cygeit Pocenfickoi Megepaury;

HopMaTHBHEIMH NpaBoBeiMu axramu Cyae6Horo jenapramenta npu Bepxosnom
Cyne Poccnitckoii depepauuu (ganee — CynebHbIl genapraMeHT);

TonoAeHUAME, HHCTPYKUHAMH, METORHYECKHMH PEXKOMEHIALIHAMH;



Konexcom atvku H cnyxebHoro mopemeHHs QeaepabHBIX TOCYAapCTBEHHBIX
TPaKAAHCKHX CTyKalux annapata Apburpaxdoro cyga ropoaa Canxr-Iletepfypra u
JleanHipanckoi obnacrtu;

[lpukazamu 4 pacnopsxennamu Cyna;

Hacrosmum DOMKHOCTHEIM PErTaMEHTOM;

MHBIME ~ HOPMATMBHEIMH  [paBOBEIMH  akTamMu  Poccumiickoit  ®enepauvy,
PeryIHDYIOIIHMH BOTIPOCE! OpraHH3allHH H BeASHHA OI0[KETHOTO Yy4YeTa.

2. Kpanudinkannonnsle TpeboBaHua

2.1. Ha nomxHOCTH TNMABHOTO CMEUMATMCTAa  HA3HAYAIOTCA JHLUA C BRICIITHM
0bpazoBaHieM N0 YKPYMHEHHOH TPYNMe CHelHaIbHOCTH MM HANDABICHHIO NOITOTOBKH
«IKOHOMUKA K YITPABICHHE.

2.2. TpeboraHuA K cTaxy rpaxaaHckolf cnyx6Gel HiH paboThl N0 cOeUManbHOCTH,
HAMPABICHHIO AQATOTOBKH HE MPeIbABIAIOTCA.

2.3, I'naBHLIA CNIGHANKUCT AOIXKEH IHATE M YMETE IPUMEHATH HA NPAKTHKE!

TOCYAapCTBEHHBIA A3blK Poccnitckoi Defepalttut (PycCKHH A3bIK);

ocnosel KonetuTyuuu Poccufickoit denepauny;

(hemepanbHbic  KOHCTHTYLHOHHBIe 3akoHet o7  28.04.1995 Ne I-DK3  «O6
apbuTpamHeIX cydax B Poccuiickoit ®epepaurm», oT 31.12.1996 Ne 1-OK3 «O cyaebHoi
cucreme Poccuiickoit Qenepanmn»;

deaepansanie 3akons! o7 08.01.1998 Ne 7-03 «O CyneGHoM menapTaMeHTe NpH
Bepxosuom Cyne Poccuiickoit Megepaumu», ot 27.05.2003 Ne 58-@3 «O cHcTeme
rocynapcreennoi cnyx6r Poccniickod @epeparmm», ot 27.07.2004 Ne 79-93 «O
TOCYAApCTBEHHOH rpaxAaHckoil cnyxbe Poccuiickoit Mepepanuu», or 25.12.2008
Ne 27303 «O npoTHBOAEHCTRIH KOPPYNUHH»;

Qenepanpeli 3akoH ot 10.01.1996 Ne 6-@3 «(O NONONHATENBHBIX T[apaHTHAX
COLMANEHOH 3aIIHTEI cy/1eit 1 paGOTHHKOB annaparos cyRos PoceHiickoi Meaepam»,

DenepanbHeE 3aKoH o1 06.12.201] Ne 402-03 «O SyXranTepckom yueTe»,

Megepansumlit 3akon ot 27.07.2006 Ne 152-03 "0 nepcoHalbHbIX JaHHBIX";

3akon Poccuiickodi Mefepatuk or 26.06.1992 Ne 3132-1 «O cratyce cyneit B
Poccuiickoit ®egepatnny;

Apyrve denepanbHble KOHCTHTYIMOHHRIE 33KOHBL, GeNepalbHbIe 3aKOHBI, YKA3bI
[Tpesnnenta Poccuiickoii demepauuu, nocraHommexms IpasuTenscTBa PoccHiickoit
(Qenepallii, WHBIC HOPMATHBHLIE [IPABOBBIC AKTRI, PEryIHPYIOIHE JEATENBHOCT
apbuTpaktbix  cymoB  Poccuiickoii  (epepaunu, 0COGEHHOCTH — TIPOXOXIEHMS
roCYNapcTBeHHOH rpakiaHckoll cnym(el, B Npeaenax NOMKHOCTHHIX obfzaHHOCTEH H
NONHOMOYHH:

ToKanbHele aktei Cyla, perynupymoILMe BOTIPOCH], OTHOCSUIMECH K KOMIETEHIHH
Otaena, 1 0cOBEHHOCTH NPOXOXAEHHS TOCYNAPCTBERHOMN CIyX O,

NOpANOK paboTkl ¢co cyxebHoi nudopmanmeii;

$opMbl H MeTOZb paboThl ¢ NPHMEHEHHEM ABTOMATH3HPOBAHHEIX CpEJCTB
YTIPaRIeHHUA;

OCHOBEI BEJICHHA AeIONPOH3IBO/ICTBA,;

npabriia Je10BOro THKETa,

HOpMBI M TMpaBHAa OXPaHEl TpPyAa, TEXHWKH OGe30NMaCHOCTM M TOXApHOH
6e30NACHOCTH,

ofulie NPHHUMOR CAyXeGHOIO TOBENEHHS IOCYIAPCTBEHHEIX FPAXKIAHCKHX
CITyKallHX;

Konexc 3TMEM M ciyxkeOHOro nobeleHMd ¢efepalbHblX TOCYNAPCTBEHHBIX
IP&KIAHCKHX CNyXKallHX anmnapata ApGutpaxHoro cyia ropoma Canxr-HlerepGypra u
Jlenunrpanckoit obnacTy;

Crywebuuit pacnopsgok ApGutpaxHoro cyma ropona Cankr-llerepbypra w
Jlennnrpanckoil 06nacTy;

DOIKHOCTHOH periaMeHT.

2.4. I'naBHBIA CHELIMATKCT NOKEH YMETb:

MBICITHTE CHCTEMHO (CTPATETHHECKH);

aHanu3uposatb H 06001AaTh MHQOPMAUMIO HA CTAIHH TPHHATHA W PEATH3ALMH
YIPABNEHYECKOrO PEIIEHHS;

NA2HEPOBATE, DPAIMOHANEHO HCHONL30BATE CHyxeOHOoe BpeMs H NOCTHraTk
pe3ynbTaTta,

ANANTHPOBATRCA K CHTYallHH W NPMMEHNTh HOBBIE MOAXOIB K PELICHHIO
BO3HUKAIOMIMX NpobieM;

paloTaTh ¢ 3aKOHOJATEALHEIMA H HOPMATHBHBIMH NPABOBLIMH aKTaMH, NPHMEHATE
HX Ha TIPaKTHKE;

paboTaTh B MPHKIATHEIX DPOrPAMMHBIX NPOAYKTAX MO YNPamIeHHIO (HHAHCOBO-
ByXxranTepckoi OTUETHOCTRID;

3HATH Y [[PHUMEHATE METOIBI GIOJDKETHOTO MIAHHPOBAHHS,

FOTORHTE NAHHEE MO COOTBRETCTBYIOHIMM Y4YacTKaM OyXranTepckoro yuera s
COCTABMEHHA OTYETHOCTH, CISIHTh 3a COXPaHHOCTRIO OYXTalTepPCKHX JOKYMEHTOB,
0hOPMAATE HX B YCTAHOBIEHHOM MOPAIKE 114 Niepefadk B apXHB;

00eCneyHBaTE PYKOBOAUTENEH, MIABHOTO DACTOPSAUTENs OIOJDKETHBIX CPEICTE M
JPYrHX nor30Bateneii GyXranTepckoil OTUETHOCTH COMOCTABHMOH M JOCTOBEpPHOR
ByXrantepckol HHQOpMAaUHeH [0 COOTBETCTBYIOLIMM HATIPABICHHAM (YIacTKaM) YUETa;

MPOTHO3HPOBATH BrOJUKETHBIE 3aTPaThl By IyIIHX NMEPHONOB;

3¢ peKTHBHO M NMOCAEROBATENLHO paboTaTs ¢ ApYrHMH nogpazaenennsMy Cyza no
BOIlpocaM KoMmeTeHuuu Qraena;

BIAJETh IPUEMAMH MEXKITHUHOCTHRIX OTHOLIEHMH (3(eKTHBHO COTPYAHHYATh.
HATH HAa KOMIIPOMHCC INIpH pelieHHH [OpobneM B KOH(UIMKTHBIX CHTYalMAX, OwITh
OTBETCTBEHHBIM MO OTHOILIEHHIO K JIFOJIM ).

3. I[OJI)KHOCTHHE 0633&HHOCTH, IpaBa H OTBETCTBCHHOCTE
INMAaBHOTrO CricUHalHcTa

3.1. OcHoenele O0S3aHHOCTH TIABHONO CHCHMATMCTA ¢  (YHKUMEH BeleHus
HOKYMEHTOB Y€pe3 CHCTEME] JEKTPOHHOIO JIOKYMeHTO0BOpOTa:
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cobmoaars Konctutyuuio Poccuitckoit Oenepaliuu;

HCIIQJIHATE OCHOBHEBIE 00A3aHHOCTH rocyaapcTBEHHOTO CITy®allero,
IpeNyCMOTpeHHbIE cTaThiMK 15 H 18 MenepansHoro 3akona or 27.07.2004 Ne 79-03 «O
rocynapcTBEHHOM rpaxaaHckol cnyxbe Poceuiickoil Menepaiyuy;

Npe/iCTABIATE B YCTAHOBIGHHOM [IOPANKE CBELeHMs © CBOMX Jloxojax, ob
VMYLIECTBE ¥ 0043aTENbCTRAX HMYIECTECHHOTO XapakTepa U 0 Z0xodaX, 06 uMyliecTse
W o0A3aTenscTBax HWMYUIECTBEHHOIO XapakTepa CBOMX CYNpyTH (cynpyra})
HECOBEPIIEHHOJIETHHX AeTei;

YBENOMISTh B yCTAHOBNEHHOM MOpAAKe npeiceaarens Cyna, opraHet IPOKYPaTypsl
UITH APYTHE [OCY AAPCTREHHDIE OpraHsl 060 Beex Cyuasx ofpalueHHs K HEMY Kakux-nubo
JHL B UEAAX CKIOHEHHS €ro K COBEPLUEHHIO KOPPYTLUMOHHBIX [IPABOHAPYLIEHHH;

VBENOMIATE B YCTAHOBAEHHOM nopsake Mpeicedatend Cyaa o HaMepeHHH
BBIMOTHATE AHYIO OTLTAMMBaEMYIo padoTy;

APHHHMATE Mephl M0 HefonyleHuo nabofl  BOIMOXHOCTH BOIHHKHOBCHHA
KOHQIINKTAa HHTEPECOB, YBEJOMIATE B MUCHMEHHOH (OpMe CBOEro HEMOCPEICTBEHHOrO
PYKOBOIMTENS © BO3HHMKINEM KOHGNHKTE HHTEPECOB HAH O BO3MOXHOCTH Er0
BO3HHKHOBEHHS KAK TOIILKO EMY CTAHET ol sTOM H3IBECTHO,

nepesaBaTh NPUHAINEKALME €My LeHHbie OyMarn, akiMH (JONH YYacTHA, Mad B
YCTaBHbIX {CKITaJOMHBIX) KaNnHTanax oOpraHd3aliMi) B JOBepHTENBHOE YINPaBIcHHE B
COOTBETCTBHH ¢ 3aKoHofarenscTBoM Poccuiickoll Qenepaunu B Leldx NpeloTBpallleHHs
KOH(IIHKTa HHTEPECOB;

BECTH OREPaTHBHYIO PaboTy 10 COCTABIEHHIO 3aABOK Ha TNEpeuHCcIieHHe JEHEXHBIX
cpeacTs 4epes cHeremy CY O/, TUHC «DnexktporHsii Glomke;

BECTH ONEDATHBHEIH yUeT nnarexeil H nocTyrneHHH JeHeKHBIX CPeacTB;

dopMupoBath yeeaoMnenns of yrounennd mwiatexa B CYDN, [MUC «3nextponslii
61omxer»;

[NOATBEPXAATE HANIMMHE JEHEWHEIX ¢Pe/ICTB Ha IMUEBOM (IENOZHTHOM) cHeTe cyla fo
AOCTYNAOUIHM 3a1IpocaM;

OTBCYaTE Ha TeNe(QOHHEIE M MMCBMEHHBIE OOpallieHHs TPaXAaH, CRAAHHEIE C
NEPEYHNCACHHEM NCHEXHEIX CPENCTR M0 JIMUEBOMY {IENO3UTHOMY ) CUETY CY/IA;

€Xe/IHeBHO 00pabaTbiBaTe BRITHCKH IO JIMIEBOMY CHETY JUIS YUETa CpECTB,
NOCTYTIAIOUINX BO BPEMEHHOE PACTIOpSDKEHME, COCTARIATL KYPHAhl-opaepa U o0OpOTHBIE
BEJOMOCTH TIO HHM,

€¥EHEBHO MOITBCPKAATE OCTATKH OCHEKHBIX CPEACTR HA JIMUEBOM (AEMNO3HTHOM)
cueTe cyaa;
BECTH OMEPATHBHRBIA yUeT OFOIKETHEIX H ICHEKHEIX 0083aTeNbCTB,;

CBOCEPEMEHHOE H [OTHOE OTpaXeHHe B OyXIalTepCKOM yUeTe OMepalHii, CBI3aHHBIX C
ABHKEHHEM (DHHAHCOBRIX PECYPCOB;

COCTAB/IEHHE XCYPHATIOR MO NMPOYHM OlepalHsM;

3EMEIIATE OTCYTETBYIOLINX cOTpyIHHKOB OTIeNna 1o pacnopsmxeHHi0 HadalbHHKA
oTlena;

y4acTBOBaTh B paspaboTke miana paborsl v MeponpuaTHii Oraena;
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obecneynBaTh co0/MOAeHMe MOPSAKA XPAaHEHHA, HCHONL3OBAHMA, [IEpeaadyH H
3aIUUTE IIEPCOHANBHBIX JAHHBIX CYAeH, ToCYNApCTBEHHBIX TPAXIAHCKAX CAYXAUIMX H
pabOTHHKOB Cy/a H KOHQHAeHUMANLHOH cIy:xebHOR HHdopManHy;

BBHIIONIHATE JIpYTHe OOS33aHHOCTH, BXOOAWIME B 00BEM pelIagMBIX 33184 IO
3aMEIIAEMOil OMAKHOCTH, @ Takke uHble CIy)KeOHble NMOPYYEHHHd HENOCPeACTBEHHOTO
PYKOBOIHTENA.

[ aBHBIH CIELMAIHCT 06A3aH 3JHAKOMUTLCS C IPUKa3aMH ¥ pacriopsxernaMu Cyna
110 BOTIPOCAM NPOXOHISHHA roCYAapCTBEHHOM IPaKAAHCKOH ciyx6ul B annapate Cyla.

TnapHEIH crienamdcT B AedHbh OCBODOMIEHHA OT 3aMeIaeMOd  HOMKHOCTH
rOCYIapCTBEHHOH IPakAaHCKoH cayKObl H YROIBLHEHHS C FOCYAapCTBEHHON IpaX AaHCKOR
cayOp1 o0f3aH caath cnywebHOe YIOCTOBEpEHHE TOCYAAPCTBEHHOrO I'PAKIAHCKOTO
CIIY¥AIlero B OTAEN KaJpOB rocyAapcTBeHHON CITy X6l

3.2. Ilpasa rnaBroro CNeHaNKCTa.

OCHOBHEIE INIpasa IJ@BHOTO CNELHAJHCTA KaKk IPaAaHCKOro CHyKalero
pernaMeHTHpOBaHbl cTaThell 14 (egepaneHoro zakosa or 27.07.2004 Ne 79-03 «O
TOCYAAPCTBEHHOM PpaxcaaHckol cnyxOe Pocoriickol Peaepaudi», B TOM YACAE:

3HAKOMHUTECA C JOKYMCHTAMH, ONPEACIALIMMA €10 JOJDKHOCTHRIC 06513&HHOCTH._
TpaBa ¥ OTBETCTBEHHOCTD,

NOMY9aTh B YCTAHOBIIEHHOM NOpAnKe HH(OPMALHIO H MaTepHanbl, Heobxonumule
1A obecnieyenns pestensrocte OtTaena, B TOM YHCNE OT CTPYKTYPHBIX IOApasaencHuil
Cyua;

Ha CO3JaHHE OpTaHM3ALMOHHO-TEXHHYECKMX YCIOBHH, HeoOXomumue [N
HCROMHEHHA DOJKHOCTHLIX 00f3aHHOCTeil;

BHOCHTE NPEANOXEHHA MO COREPIIEHCTROBAHHKY IEATENBHOCTH OFIlCJIa:

npeacTapnsTh OTAET BO B3IaMMOOTHOIUEHHSX CO CTPYKTYPHEIMH MOApa3ie/leHHAMH
ApbButpaxnoro cyia ropona Cauxr-Ilerepbypra 1 Jlerunrpanckoit obnacth, CyneGunlit
HenapraMedToM npH Bepxorwom Cyne Poccuiickoit ®enepauun. BepxoHmM Cynom
Poccuiickoii Penepanun, ¢ apOMTPaKHLIMM CYAaMH, TOCYRAPCTBEHHBRIMH OpraHAMH,
OpTaHM3alMgIMH, HX JOIXHOCTHBIMH IIMLEMH B IIPpeciaX CBOMX MONHOMOYH;

FOTOBHTE JOKYMEHTSHI IIG BONIPOCaM, BXOAALIHM B koMneterumo Otaena;

JasaTh pa3bACHEHHS H YKa3aHUf MO BONPOCAM, BXOAALIHM B KOMIETEHIMIO
Ornena.

3.3. OrBeTCTBEHHOCTE TMABHOTO CHENHATHCTA.

T'AaBHBIR CIIECHHATHCT HeceT YCTAHOBIEHHYK) 3AKOHOIATENLCTBOM PoccHACKOH
Qenepallii  OTBETCTBEHHOCTD 33 HEMCIIONHEHHE HIH HEHAAJIeXallee HCNOMHEHHe
BO3NIOIKEHHBIX HA HEro AOMKHOCTHEIX OOA3aHHOCTeH, 332 HecobmMOOCHUE OTpaHHYEeHHH U
3anNpeToB, CBABAHHBIX C IpanIaHckoH cimyx6oii, a Tarxe:

32 pasrjallieHHe CBeJeHHH, CTABIINX H3IBECTHBIMW €MY B CBA3H C MCIOJHEHHEM
JOIKHOCTHRIX 00s13aHHOCTER;

32 HCCBOEBPEMCHHOC BBIIIOJHEHWE 3a.naﬂm71, IIpPHKAa308, pacnopxmel-mx‘fi H y}ca3a1-:m71
PYKOBOICTBA,
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32 HEHCTIONHEHHe oG%3aHHOCTEH, YCTAHOBNEHHBIX 3AKOHONATENLCTBOM PocCHiickoH
Depepansy o MpOTHROAEHCTBHH KOPPYIIHM;

32 HecobmoneHHe TpedoBaHUM K ClIyxe0HOMY MOBEACHHMIO TOCYAAapCTBEHHOTO
TPAXIAHCKOTO  CTYXaulero, monoxenuil Kogekca sTukm v cnyxebGHOTO mnoBeleHus
depepantHEIX  TOCYAApCTBEHHBIX TIPaWIANCKHX  CIIYMKALIAX apOMTpaKHBIX  CYIOB
Poccniickoit dexepauy;

33 COXPAHHOCTL BCeX HaXOAALIMXCH Yy HETO Ha WCIIOJIHEHHH Jell H IOKYMEHTOB,

33 HAPYIIEHHE CPOKOB M HH3KOE KavyecTBO HCTIONHEHNA paloT;

3a NPe/OCTABICHHE PYKOBOACTBY HEAQCTaTOUHOM M HeOOReKTHUBHOR HHQOPMalMH,

3a Hecobmonerne CnyxeGuoro pacnopsixa ApbutpaxkHoro cyia ropona CaHkr-
IMetepbypra u Jlenunrpanckoii obnacru.

3.4, Cornacno cratse |5 Mepmepansuoro 3akona ot 27.07.2004 Ne 79-@3 «O
rocyaapcTBeHHOH rpaxcianckoit cnyxbe Poceniickoil Penepatli» riaBHEIH CNelHATHCT
HeceT (JTRCUMITHHAPHYIO, IPAXIAHCKO-NPABOBYIO, AIMHAHHCTPATHRHYIO HJIH YTONIOBHYIO)
OTBCTCTBEHHOCTE B COOTBETCTBUH ¢ (QelcpalbHBIM 3aKOHOJATEALCTBOM B CIyvae
HCTIONIHEHHA HM HEMPaBOMEPHOTO MOPYUYEHHA,

4. Tlepeyens BOMPOCOB, 110 KOTOPBIM
TNABHEIH CEUHATHCT BPABE CAMOCTOATENEHO NPUHHMATE
yNpapJieH49ecKHe U HABIE peLIeHHUA

I'napHeIH crieHanncT Bripage:

uR{popMUpOBaTh BERILIECTORAILENO PYKOBOJIHTENS ansg NPAKATHA M
COOTBETCTRYIOUIETO pellieHN ;

HHQOPMHPOBATL COOTBETCTBYIOLIEE MOAPA3LENEHUE O BBIABIEHHBIX HAPYIICHHAX
3aKOHOATEThCTBA,

[IPHHHMATE PELIEHHE O COOTBETCTBHH MpefCTABISHHBX JOKYMEHTOB TpeGoBaHHAM
3aKOHOIATENLCTEA, HX IOCTOBEPHOCTH H [TOJTHOTEI;

3alpallMBaTh  OT  TPaXJaH, ToOCYIapCTBEHHBIX — TPaXAHCKHX  CIIYKallMX
HEJOCTAOWHX AOKYMEHTOB, CBEACHKH, MaTepHANoOB H T.II., HEOOXOMHMBIX JUNS pPelleHHs
NOCTaBJIEHHMX NIEPE OTAENOM 3aJ1a4;

OCYLIECTRAAThL MPOBEPKY NOKYMEHTOB W MpH HeoOXOIMMOCTH BO3BpalllaTh MX Ha
nepecd)OpmMIIeHe HIH 3alIPAIMBATE HELOCTAIOULYO HHOOPMALHI;

OTKA3bIBATH B IPHEME JIOKYMEHTOB, OHOPMICHHEIX HEHAMIEKAIAM 06paloM.

3. Ilepevient BOMPOCOR, 1O KOTOPSIM MMABHBIN CIICHHATHCT
YYACTBYET B IIOATOTORKE NPOCKTOB HOPMATUBHEIX NTPABOBEIX
AKTOB ¥ NPOEKTOB YNPaBNeHYeCKHX W HHEIX PelUeHHH

T'naBHblid crienaniet Brpase (MM 0653al) yYacTBOBATh B NOATOTOBKE NPOEKTOR
HOPMATHBHBIX TIPaBOBBIX 4KTOE W TPOCKTOB YMPaBleHYECKHX H WHBIX PELIEHHH 10
BOTNIPOCAM COBEPHIEHCTBOBAHNA AedTensHocTH OTaena.

S

6. [opagok cayxebHoro B3auMoAcHCTBHA

6.1. Cnyxebnoe BsaumonehicTede ¢ paborTHuxamu Cyja, OpYTHX apOHTpaxHBIX
CYIOB, TOCYAAPCTBEHHBIMH OPraHaMM, OpraHd3allHAMH, HX JIOJDKHOCTHBIMK THLAMH H
TPaXaHAMH B CBA3K C MCIOJNHEHWEM CBOHX IOJDKHOCTHEIX OOS3&HHOCTEH IIABHBIH
CTNEUHAIACT HOIDKEH CTPOHTB B COOTBETCTBHMH ¢ (elcpalbHBIMH KOHCTHTYUHOHHBEIMH
3aKOHaMM, (eAepANLHEIMM 33KOHaMM, MHbLIMH HOPMATHBHBIMH NPABOBLIMH  aKTaMH
Poceniickol QegepalMi H ¢ YYSTOM nonckenunii GenepaisHoro 3akoHa ot 27.05.2003 Ne
58-03 «O cHeTeme rocynapersensoil rpaxnanckoifl cnyxbe Poccuiickoi ®enepaniny,
Vkaza [pesunenta Poccuiickoil ®egepauuy ot 12.08.2002 Ne 885 «O6 yTBepkiIcHHH
oBIIMX NPHHIHNOB CryxeBHOro nosejeHds TOCYOAPCTBEHHEIX cnyxaumx», Konexca
3THKH H  coyxkebuoro nosesenus (elepalbHBIX TOCYIApPCTBEHHBIX  IPOKMAHCKHX
CNyNalMX annapata ApGurpaxHoro cyia ropona Caukr-Iletepbypra u Jlennnrpaackoit
obnacTH.

6.2. I'naBHEIHA cCNENMANKCT OCYHICCTBIIAET B3aHMONEHCTBHE:

¢ nmpeaceaareneM Cysa H ero 2aMecTUTeNsIMH, cyabaml Cyaa,

¢ paboTHHKaMH annapara Cyaa;

¢ (enepanbHLEIMA [OCYAaPCTBEHHBIMH IPUKIAHCKHMH CIYMALHMM CTPYKTYPHBIX
noapasfaeneHuii cicreMsl CynebHoro AenapTaMeHTa;

C TOCYNAapCTBEHHBIMH IDAKAAHCKHMH CJ'!y)KaﬂIHMH HHBIX TroCyaapCTBCHHBIX
OpraHoB H pabOTHHKAMHK IPYTHX OpPraHM3alMi, & T2KKe C IPAKIAHAMH 110 BOMPOCAM,
BXOAALUHUM B €00 ACAHOCTHLIC OGHBE.HHOCTH.

7. Iokasatenu 3¢ dexTHBHOCTH
M Pe3yNbTATHBHOCTH NpodeccHoHaNbHOM cryxebHoll nesTensHoCTH
THABHOTO CTeLHANIHCTA

7.1. DbQeKTHBHOCTE M  pe3yibTaTHEHOCTH NipodeccHOHATEHOR  cnyxebGnoi
JEATENBHOCTH MMABHOIO CIIEHANNCTA OLEHHBAIOTCA 110 CTIEIYIOWIMM OKAZATENAM:
B oprauuzauun tpyaa:

. [IPOU3BOAHTENRHOCTS ( BLITONHAEMBIA 00BeM paboT);

. HHTCHCHBHOCTB TPYAa (CNOCOOHOCTH B KOPOTKHE CPOKH  BbIIOJIHATH
onpeneNeHHbIl 00beM pador);

) cOOM0IIeHHE CITYKeSHOH AMCLHILIMHDI;

. CBOEBPEMEHHOE NPHHATHE H 00paboTKa NepBHYHON JOKYMEHTALWM;

. pPe3yNBTATHEHOCTE (Mepa JOCTHKEHUA NMOCTABICHHBIX LIesIeH).

7.2. CBOEBpEMEHHOCTE W  OIEPATHBHOCTH, T.€. BBHINOJHEHHE TOpYYeHHH H
pacnopmlcenuﬁ, YCTAHOBJICHHRIX 38KOHOJATE/IBCTBOM, NOIDKHOCTHEIM PErlaMeHTeM Wk
PYKOBOACTBOM.

7.3. KayecTBo BEINOIHEHHOI paboThI:

. MOATOTOBKA  AOKYMEHTOB B COOTBETCTBHH € YCTAHOBJIEHHLIMI
TpeboBaHHAMH,



nadajlbHHK (DHHAHCOBOT'O OTAES

A elyeme 0.



